AJIMMHUCTPALIASA

cesibekoro nocesienus «/lyanaypra»

NOCTAHOBJIEHUE

ot «06» asrycra 2014 rona Ne RS
c.lynsaypra

OB YTBEPKJIEHUM AJIMUHUCTPATUBHOI'O PEIJIAMEHTA
NPEIOCTABJIEHUSI MYHHUIMTAJIGHOM YCJIYIU «ITPEJIOCTABJIEHHE
UHO®OPMALIMHA OF OFBEKTAX HE/IBUJKMMOI'O UMVYIIECTBA,
HAXOISIIIMXCS
B MYHULMIIAJIBHON COBCTBEHHOCTH U
IPEJIHASHAYEHHBIX JUISI C/IAYA B APEH/LY»

B cootsercTBuM ¢ DesepanbHbiM 3akoHoM oT 27 mions 2010 roga Ne 210-®3
«O6 opraHM3alMK MPEAOCTABICHNS IOCYJIAPCTBEHHBIX M MYHHIMIATBHBIX YCIyD»,
nocraHoBiieHHeM ajMuHMCTpauuu Ne 132 or 06.08.2014 r. «O paspaborke u
YTBEPX/ICHHH aJMHHUCTPATUBHLIX PpEITaMEHTOB HCHONHEHHS MYHHIMIATBHbIX
(GyHKUMI W aJMHHMCTPATMBHBIX PErJIAMEHTOB IIPEJOCTABICHHS MYHHIMNATbHBIX
ycuyr», aiMHHHCTPALIKS CENJILCKOro noceneHus «Jlynpaypra» nocraHosisier:

1. YrBepautsb NpUJiaraeMbli AJMUHUCTPATHBHBIH perjiaMeHTt
«llpenocrasnenue wuHpopManuu 06 0OBEKTAX HEABMXKMMOINO HMMYILIECTBA,
HaXO/UIINXCH B MyHHUMIIAIBHONH COOCTBEHHOCTH M NpeAHA3HAYEHHBIX JUIS C/la4uy B
apeHy».

2. Ilpu3HaTh yTpaTHBIUMM CHIy TOCTAHOBJICHHE ajMUHUCTpaiuu NMNe 86 om
25.06.20122.

3. Hacrosimee nocTaHOBNEHHE BCTYNAeT B CHIY Ha CHENYIOWMH JeHb, Mocie
AHA €ro OQHIMANBLHOIO ONMyONMKOBAaHMS B MHTEpEHeTe Ha O(HIMATHHOM caiite
aZIMHHHUCTPALMH CeJIbCKOTro nocesnenus «lynpaypra»

3amMecTUTEeNb IJ1aBhbl

CeNbCKOoro nocenenus «/lynsaypra» A.A. ToxmakoB




YTBEPX/IEH

MOCTaHOBJICHUEM
AIMUHUCTPAINH CEITHCKOTO
noceneHus «lynpaypra» ot 06.
08. 2014roma Ne 85

AJIMAHUCTPATUBHBIN PETJIAMEHT IPEJOCTABJIEHUSA
MYHULIUTIAJTBHON YCJIYTH «ITPEJJOCTABJEHUE UH®OPMALIMM
OB OBBLEKTAX HEJIBUKUMOT'O UMYIIECTBA, HAXOJSIIAXCS B

MYHULMIAJBLHOW COBCTBEHHOCTH M IMTPETHA3ZHAYEHHBIX
JUISI CIAYM B APEHIY»

1. O0mue noJioKeHus
[IpenmMet perynupoBaHus aAMUHUCTPATUBHOTO PErjlaMeHTa

1.1. Hacrosiuuii ~ aIMMHHMCTPAaTUBHBIA  pEerjlaMeHT  MpPeAOCTaBIICHUS
MyHununansHot ycinyru «lIIpemocraBiienne wuHpopmanun 00 o0bekTax
HEABHKMMOI'0 MMYIECTBA, HAXOAAIIMXCH B MYHUIUNIAJIbHONH COOCTBEHHOCTH
U MpeJIHA3HAYEHHBIX JUIS CIa4d B apeHay» (mamee — AJIMHHHCTPAaTUBHBIN
periiaMenT) pa3padoTaH B LEJISX ONTHUMHU3ALUUA U PEriiaMeHTallud MPOLECCOB MO
MPEAOCTABIEHUIO MYHHUIIMIAIBHON YCIYTH IO MPeJocTaBIeHUuI0 uH(opMauuu
00 00BbeKTax HeIBHKMMOI0 HMYLIECTBA, HAXOAAIIMXCH B MYHMUIHMIAJIbHON
COOCTBEHHOCTH AJIMUHHUCTPALIUM CEJIbCKOr0 nocesjienus «lyabaypra» (aasee-
Anvunuctpanusi CII) m npeaHasHauyeHHBIX JJIsl CIa4d B apeHay, (naiee —
MyHULMIAIbHAS  yciayra), B TOM YHCIE pPErjJaMeHTaluud CPOKOB U
IIOCJIEAOBATEILHOCTH  BBIIOJIHEHUS €€  aAMUHHUCTPATUBHBIX IPOLUEAYp U
NOBBIIICHUSI A3(P(PEKTUBHOCTH B3aUMOJEUCTBUS TMOTEHIMAIBHBIX yYaCTHUKOB
MMYLIECTBEHHBIX  OTHOILEHH, BO3HUKAIOUIMX  MPU  MPEIOCTABICHUU
MyHUIUNaNbHOU yenyru aamuHuctpauueit CIT (nanee — MicnonauTens).

Kpyr 3asBurenei

1.2. MyHuuunanbHasi ycliyra IpeIoCTaBIIsIeTCs OpraHaM TOCy1apCTBEHHON
BJIACTH, OPraHaM MECTHOI'O CaMOYIIPABJIEHUS, HWHBIM IOPUIWYECKUM JIULAM,
VHAMBUIYAJIbHBIM MPEANPUHUMATENAM, (PU3NUECKUM JIMLIAM, 3aUHTEPECOBAHHBIM
B IIOJIyYE€HUU MYHULIMIIATBHOMN YCIYTH (Jlajee — 3asBUTENb).



1.3. 01 wumeHun GU3NYECKOTO JHUIA 3asBICHHE O MPEIOCTABICHUU
MYHUIUIATBHOW ycIyru (majmee — 3asBICHHME, a Takke — 3ampoc o
IPEOCTaBICHUN MyHHUIIUTIATBHON YCIYTH) MOKET OBITh TIOJAaHO:

3dKOHHBIM IIPCACTABUTCIICM (pOI[I/ITCJ'I}IMI/I, YCBIHOBUTCIIEIMHU, OIICKYHAaMU,
HOHC‘IHTGHHMI/I);

OIICKYHOM HCI[€€CHOCO6H01"O IpaKIaHrHa,

NpCaACTaBUTCIICM, I[GflCTByIOHIHM B CUIIy HOHHOMO‘{HI;'I, OCHOBAaHHBIX Ha
HOTapHuaJlbHO YHOCTOBCpeHHOﬁ AOBCPCHHOCTHU WJIKM HOTApHUAJIIBHO YAOCTOBCPCHHOM
A0T0BOPC.

Ot umenu OPUANYCCKOro Jma 3asiBJICHUC MOXKCT OBITH IIoJaHO JINIOM,
HMCIOIIIMM  IIPpaBO IIGﬁCTBOBElTB OT €ero uMEHH 0e3 JOBCPCHHOCTH, h1%(80)
NpCaACTaBUTCIICM, I[GﬁCTBYIOHIHM Ha OCHOBAHHMH AOBCPCHHOCTH, O(bOpMHGHHOﬁ B
YCTAHOBJICHHOM 3aKOHOM ITOPAOKC.

TpebGoBanus k MOpsAAKY HHGOPMHUPOBAHUS O TIPEIOCTABICHUU
MYHULIMNAIBHON YCITyTH

1.4. Mectonaxoxnaenne Hcnomuurens: 687200, 3abaiikanbCckuii Kpal, c.
Hyneaypra, yi. 50 nser Okrs6ps, 10

['padux padoter UcnionauTens:
nouenebHuK — rarauna; 9-00 — 18:00;
nsatauna: 8:30 — 16:30;

ob6enennslii mepepris: 12:00 — 14:00;
BBIXO/IHBIE THU: Cy000Ta, BOCKpECEHBE.

B npenmpasmHuuyHBIE AHM  TPOJOJDKUTEIBRHOCTH BpPEMEHU  paboThI
Hcnonnurens cokpaiaercs Ha | yac.

1.5. Uudopmarius 0 MecToHaXOXKJeHUH, rpaduke pabOThl U CIPABOYHBIX
tenedonax McnomHuTens, a Takke O MOpPSJIKE MPEJOCTaBICHUS MYyHHUIIMITAIBLHON
YCIIyTU U TIepeYHe TOKYMEHTOB, HEOOXOAUMBIX ISl €€ TOJTyUeHus!, pa3MelaeTcCs:

Ha  opunmanbHOM  caiite  Hcnomautens B uHGOPMAIMOHHO-

TEJIEKOMMYHUKAIMOHHOM ceTu «IHTepHEeT»;

B rOCYJIapCTBEHHOM MHpOpManroHHoH cucteMe «IlopTanm rocymapcTBeHHBIX
U MYHMIMNAIbHBIX ycayr 3alaiikambckoro kpas» (manee — Ilopran



TOCYIapCTBEHHBIX U MYHHIMIAIBHBIX  yCIyr) B HMH(QOPMAIMOHHO-
TEJICKOMMYHHUKaMOHHOM ceTr « HTepHeT»: http://www.pgu.e-zab.ru;

Ha MH(GOPMAIIMOHHBIX CTEHJIaX B MECTaX MPEJOCTABICHUS MYHUIIUITATIbHON
YCIIyTH.

VYkazanHas uHopmanus  MOXKeT ObITh  TIOJlydeHa B TOPSIKE
KOHCYJIbTUPOBAHUS.

1.6. Ins nonydeHus UHPOpMALMU MO TPOUEAYype MPeaoCTaBICHUS
MYHUILIMIIAJTBHOW ~ yCIyTM  3aMHTEPECOBAHHBIMH  JIMIAMH  UCHOJB3YIOTCS
cienyromue GopMbl KOHCYJIbTUPOBAHMUS:

WHIMBHUIyaJIbHOE KOHCYJIbTHPOBAHUE JIMYHO;

WHIMBHUIYAIbHOE KOHCYJIBTUPOBAHHE 110 TOYTE (IO AIEKTPOHHOU MOUTE);

WHINBHUIYyAIbHOE KOHCYIBTUPOBAHHE 10 TeTeOHY;

nyOIMYHOE MICHMEHHOE KOHCYJIBTHPOBAHHUE;

nyO0IMYHOE YCTHOE KOHCYJIbTUPOBAHUE.

1.7. Uudopmarius 0 MeCTOHAXOXACHUH, Trpaduke padOThl, KOHTAKTHBIX
koopauHarax Wcnomnutens (tenedon/daxc, aapec ¢ yKa3aHMEM IOYTOBOIO
MHJIEKCa, aJIpec AIEKTPOHHOIN NOYTHI, aapec oduuuanbHoro caira Mcnonxnurens B
MH(POPMALIMOHHO-TEIEKOMMYHUKAIIUOHHON ceTn «VIHTepHEeT») U CIpaBOYHBIX
TeneoHax CTPYKTYpHOTO mojpasjeneHus VIcnogHuTens, HEenocpeICTBEHHO
IPEIOCTABIISAIOIIEIO0 MYHULIUIIAIBHYIO YCIIYTY, MPEACTABIICHA B NPUI0KeHuH 1 K
AJMUHUCTPATUBHOMY PETJIAMEHTY.

1.8. UnauBuyaibHOE KOHCYJIBTUPOBAHNUE JIMYHO (MHAWBHUIYaTbHOE YCTHOE
KOHCYJIbTUPOBAHUE).

Bpemsi oxxupanus 3aMHTEPECOBAHHOTO JIMIA PY MHAWBUYaTbHOM YCTHOM
KOHCYJbTUPOBAaHUHU HE MOXKET MpeBbIIIaTh 20 MUHYT.

NuauBuayanbHOE YCTHOE KOHCYJIBTUPOBAHUE KaXI0TO 3aWHTEPECOBAHHOTO
JMIA JOJKHOCTHRIM JuIioM VcnonHuTens (aanee — JOJKHOCTHOE JIMI0) HE MOXKET
npeBbimaTh 10 MUHYT.

B cnyuae ecau asis MOATOTOBKM OTBETa TpeOyeTcsl MPOJOJIKHUTEIBHOE
BpeMsi, JOJDKHOCTHOE JIMIO, OCYLIECTBIISIONIEE WHIUWBUIYaJbHOE YCTHOE
KOHCYJIbTUPOBAHUE, MOXKET MPEAJIOKUTh 3aWMHTEPECOBAHHBIM JIUI[AM OOpPaTUTHCS
3a HeoOxoauMon WHOpMaIMel B MMUCBMEHHOM BHUJE, JUOO HA3HAYUTH IPYroe
yI0OHOE JIsl 3aMHTEPECOBAHHBIX JIUI BPEMsI JIJIsl YCTHOTO KOHCYJIbTUPOBAHUS.

1.9. UnnuBHayanbHOE KOHCYJIBTHUPOBAHHME IO MOYTEe (IO D3JIEKTPOHHOU
ouTe).

[Tpy WHOUBUAYaTbHOM KOHCYJBTUPOBAHWU MO MOYTE (MO DJICKTPOHHOU
MOYTe) OTBET Ha OOpallleHHE 3aUHTEPECOBAHHOTO JIMIIa HAMPABISIETCS MOYTON B
ero ajapec B ciyyae oOpalleHHs B MUCbMEHHOW ¢opme JuO0 MO 3JIEKTPOHHOU
MoYTe€ Ha aJpec ero HJIEKTPOHHOM TOouThl B ciy4yae oOpamieHuss B (opme
AIIEKTPOHHOTO  JOKYMEHTa B CpPOK, YCTAHOBJICHHBIH 3aKOHOJATEIbCTBOM
Pocculickon ®@enepanum.

Hatoit momyuenusi VMcnomuuteneMm oOpalleHHs 3aMHTEPECOBAHHOTO JIMIIA
SBIISIETCSL 1aTa €ro PerucTpaliy B KHUIE y4eTa BXOMSIIEH KOPPECHOHICHIIMH B
HOpSIKE AETOMPOU3BOJICTBA.

1.10. UnnuBuayanbHOE KOHCYJIBTUPOBAHUE TIO TEIE(OHY.



http://www.pgu.e-zab.ru/

OtBer Ha TeneOHHBIM 3BOHOK JIOJDKEH HAYMHATHCA ¢ HH(OpMAIuu o
HAaMMEHOBAaHUU OpraHa, B KOTOPBIA MO3BOHWJ TpaKIaHWH, (aMUIIMK, UMEHH,
oTyecTBe (TOCNeqHEEe — MPU HAIUMYUM) U JOJHDKHOCTH JOJIKHOCTHOTO JIUIIA,
OCYIIECTBIISIONIEI0 MHIUBUTYAIbHOE KOHCYJIbTUPOBAHUE 10 TeNedoHy.

Bpewms pazroBopa He AOJKHO MpeBbIaTh 10 MUHYT.

B Tom cmydae, eciM  JOJDKHOCTHOE  JIMIIO,  OCYHIECTBIISIOLIEE
WHIUBUyaIbHOE KOHCYJIBTHUPOBAHUE 10 TeleoHy, HE MOXKET OTBETUTh Ha
BOMNPOC TIO COAEPKAHMIO, CBSI3AHHOMY C TIPEIOCTABICHUEM MYHHUIUMATHHON
YCIYyTH, OHO 0053aH0 TPOWH(POPMUPOBATH 3aMHTEPECOBAHHOE JIUII0 00
OpraHu3anusx, JUO0 CTPYKTYPHBIX MOApPA3ACIeHUsIX VICmomHuTeNs, KOTOpHIC
pacrmosaraioT He0OXOUMBIMU CBEIACHHUSIMH.

1.11. ITy6nmyHOE€ MTUCEMEHHOE KOHCYJIbTUPOBAHUE.

[TyOnudHOe MHCHMEHHOE KOHCYJIBTHPOBAHHME OCYIIECTBIACTCA MyTEM
pasMmenieHus  MHGOPMAIIMOHHBIX ~ MaTEepHaJIOB HAa  CTEHJAaX B  MecTax
MPENOCTABICHUSI MYHUILIMITAJIBHON  YCIyrH, MyONuKamuu WHOOPMAIMOHHBIX
MaTepHaJioB B CPEJACTBAX MAacCCOBOM HHGpOpMAIMM, BKJIIOYas IMyOJMUKAIUIO Ha
opurmanbHoMm caiite Hcnonnutens wu Ha [loprame TOCynapCTBEHHBIX H
MYHUIIUNIATBHBIX ~ YCIYT B HMH()OPMAIMOHHO-TEIEKOMMYHUKAIITMOHHOW  CETU
«HTEpHETY.

KoHcynbTupoBanue mytem myOiuKanud HHOOPMAIITMOHHBIX MaTepUalioB Ha
opuimansHoM caiite McnonHurtens B MHOOPMAMOHHO-TEIEKOMMYHHUKAILIMOHHON
cetn «HTEpHET», B MECTHBIX CPEACTBaX MAaCCOBOM MH(MOPMAIIUU OCYIIECTBISETCS
Hcnomautenem. McnonHutens HampaBiseT WHPOPMAIMIO B MECTHBIE CpelCTBa
MaccoBOi MHGOPMAITUU B KOHTPOJIMPYET €€ pa3MellleHue.

1.12. Tlybnm4yHOE yCTHOE KOHCYJIBTUPOBAHHE.

[Ty6audHOe ycTHOE KOHCYTBTUPOBAHHUE OCYIIECTBISIETCS YITOJIHOMOUYEHHBIM
JIOJDKHOCTHBIM JIUIIOM C MPUBJICYEHUEM CPEJICTB MaCCOBOM MH(MOpMAITUH.

1.13. JIomKHOCTHBIE JMIIAa CTPYKTYPHBIX TojapasneneHuit WcnonHutens,
HETMOCPEJICTBEHHO MPEIOCTABIISIONINX MYHHUIIMIIAIBLHYIO YCIyTy, NMPU OTBETE Ha
oOpalieHus TpaXkJaaH 1 OpraHu3alui 00s3aHbI:

1.13.1. mpu ycTHOM OOpaIlleHUH 3aMHTEPECOBAHHOTO Jnia (1o TenedoHy
WIM JIMYHO) JOJDKHOCTHBIE JIMIIA, OCYIIECTBIIAIONINE KOHCYJIbTHPOBAHUE, MAIOT
OTBET CaMOCTOSITENbHO. ECIM JOMKHOCTHOE JHII0, K KOTOPOMY OOpaTHUiIOCh
3aWHTEPECOBAHHOE JIUIIO0, HE MOXKET OTBETUTH HA BOMPOC CAMOCTOSATEIHHO, TO OHO
MOJKET TPEUIOKHUTh 3aWHTEPECOBAHHOMY JIMILy OOpaTUTHCS MHUCHMEHHO, JHOO
HA3HAYUTh JIPYroe yA0O0HOE I Hero BpeMsi KOHCYIbTAINH, THO0 TiepeaapecoBaTh
(mepeBecTH) Ha Apyroe JOHKHOCTHOE JIMIO, WIIM COOOIIUTh TelehOHHBIH HOMED,
10 KOTOPOMY MOKHO TMOJYYUTh HEOOX0IUMYIO HH(POPMAITHIO;

1.13.2. NOKHOCTHBIE JIMIA, OCYILECTBIISIONINE KOHCYJIbTUPOBaHUE (I10
TenedOHy WU JIMYHO), MOJDKHBI KOPPEKTHO W BHHMATEIBHO OTHOCHUTHCS K
3aMHTEPECOBAHHBIM JuiaM. [Ipu oTBeTe Ha TeneOHHBIE 3BOHKH JOHKHOCTHOE
JIUII0, OCYIIECTBIISIONIEe KOHCYJIBTHPOBAHUE, JOJKHO Ha3BaTh (haMUIIUIO, UM,
0TUYeCTBO (TIOCIIETHEE — MTPU HAJMYHH ), 3aHUMAEMYIO JTOJDKHOCTh 1 HAMMEHOBAHUE
CTpyKTypHOTro mnoapaszzaenenus Mcnomaurens. Bo Bpems pasroBopa HE0OX0IuMO
MPOM3HOCHUTH CJIOBA YE€TKO, N30€raTh MmapaieabHbIX pa3srOBOPOB C OKPYKAIOIIUMU



JIOJbMU U HE TPEPHIBATh PAa3rOBOP MO MPUYMHE MOCTYIUICHUS 3BOHKA Ha APYTrou
anmapar. B KOHIle KOHCYJIbTUpPOBaHUS AOJKHOCTHOE JIUIIO, OCYIIECTBIISAIONICE
KOHCYJIbTUPOBAHUE, JIOJDKHO KpPAaTKO IOJIBECTH HUTOTH M TEPEUYHUCIUTh MEpHI,
KOTOpbIE HaI0 MIPUHSATH (KTO UMEHHO, KOT/Ia U YTO JIOJKEH CIENaTh);

1.13.3. oTBeTHl Ha MUCHMEHHBIC OOpAIICHUS AAIOTCS B MPOCTOM, YETKOH U
MOHSATHOU OopMe B MMCHbMEHHOM BHJIE€ U JOJIKHBI COACPKATH:

OTBETHI HA TTOCTABJICHHBIEC BOIIPOCHI;

JOJDKHOCTD, (PaMUJIHIO M MHUITUAIIBI JIUIA, TIOITUCABIIETO OTBET;

baMUITUIO0 ¥ MHUTIAAITBI UCTIOTHUTEIIS — JINIA, TOATOTOBUBIIIETO OTBET;

HAaWMEHOBAaHUE CTPYKTYPHOTO TojipasneneHus Vicomaurens;

HOMeED TeledoHa UCTIONHUTENS — JIUIA, TIOJTOTOBUBIIIETO OTBET;

1.13.4. 1OJDKHOCTHOE JIUIIO HE BIPaBE OCYIIECTBIATH KOHCYJIBTHPOBAHUE
3aMHTEPECOBAHHBIX JIMII, BHIXOAIIEE 32 PAaMKA WH(OOPMHUPOBAHKS O CTAHIAPTHBIX
IpoLeIypax U YCIOBHUSIX OKa3aHWsI MYHHUIIMNAIBHOW YCIYTH U BIMSIONIEE MPSMO
WJIM KOCBEHHO HAa UHIMBUIYaIbHbIC PEIICHHS 3aWHTEPECOBAHHBIX JIMII.

1.14. Ha crengax B MecTax NPEIOCTaBICHUS MYHUIMIIAILHOW YCIyru
pa3MearTcs cieaytonme nHHOpMaIlMOHHbIE MaTEPHAIIBI:

MCYEPITBIBAOIIIAS uHdopMmaIus 0 MOPSIJIKE IpeI0CTaBICHUS
MYHUIIUNIATBHOM ycayru (B BHJe OJIOK-CXEMbI, HArJAIHO OTOOpaXkarolen
QITOPUTM MPOXOKACHUS aJIMUHUCTPATUBHBIX MPOIIEAYD);

TEKCT AJIMHHHCTPATHBHOTO PErIAMEHTA C MPUJIOKEHUSAMH (ITOJTHASI BEPCHS
— Ha  opummambHOM  caiite  McrnomHuTtens B HMH(POPMALMOHHO-
TEJICKOMMYHUKAIIMOHHON ceTu «VHTepHeT», u3BJIeUeHUsT — Ha MH(GOPMAIIMOHHBIX
CTEHJIaX);

WCYEPITBIBAIOIINKA TTePEYCHh OPTaHOB TOCYAApCTBEHHOM BJIACTH W OPTraHOB
MECTHOTO CaMOYTPABIICHHsI, OPTaHW3alliid, B KOTOPbIE HEOOXOAMMO OOPaTUTHCS
rpakaaHaM W OpraHu3alusaM JUisl TIOJYyYEeHHs] JOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABIICHUSI MYHUIIUITAIILHON YCIIYTH, C OMHUCAHMEM KOHEYHOTO pe3yJbTaTa
oOpalieHus B KXl U3 YKa3aHHBIX OpraHoB (opraHu3aiuii) (mpy HaJIu4uHn);

MOCJICIOBATEIPHOCTh TIOCEIICHUS OPraHOB TOCYAApCTBEHHOW BJIACTH U
OpraHoB MECTHOTO caMOYTIpaBJICHUS, OpraHu3aIni, B KOTOPBIX
3aMHTEPECOBAHHBIE JIMI]Aa MOTYT TMOJYYUTh JTOKYMEHTBHI, HEOOXOIUMBIE [IJIst
MPEIOCTABIICHUS MYHUITUTIATLHOW YCIIYTH (TIPU HAJTUYHH );

MEeCTOpacIoIoXKeHue, Tpaduk (pexxum) paboThl, HOMepa TeseoHOB, aapeca
opUIMANBHBIX CAWTOB W  JJIGKTPOHHOW IMOYTHI OpPraHOB, B  KOTOPBIX
3aMHTEPECOBAHHBIC JIMIIAa MOTYT IOJIYYUTh JOKYMEHTBHI, HEOOXOJWMBIE IS
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCIIYTH (TP HAJTUYHH );

cXeMa pa3MeIICHUs JOHKHOCTHBIX JIMI] U PEeKUM TpHeMa UMH TPaXKIaH,
HOMEpa KaOMHETOB, B KOTOPBIX NPEIOCTABJISETCS MYHULMINAIbHAS YCIyra,
dbamMunuu, wWMeHa, OT4YecTBa (MOcieAHee — TP HAIWYWUK) € JIOJDKHOCTH
COOTBETCTBYIOIINX JOJKHOCTHBIX JIUIT;

BBIJICP)KKM W3 HOPMATUBHBIX TIPABOBBIX AaKTOB 110 HambOOJee dacTo
3aJJaBa€MbIM BOIIPOCAM;

TpeOOBaHUSI K  NHUCbMEHHOMY  OOpAallleHHI0O O  MPEIOCTaBICHUU
KOHCYJIBTAIINH, 00pa3er] oOpaIieHus O MPeI0CTaBICHUN KOHCYJIbTAIINH;



MEpPEeUYeHbh JIOKYMEHTOB, HAaNpaBIsEMbIX 3asBUTENIeM, H TpeOoBaHUS,
IPEABIBISIEMbIE K 3TUM JIOKYMEHTaM;

(GbopMBbI TOKYMEHTOB JIJIsl 3aII0JIHEHHUSI, 00pa3libl 3al0JHEHUs TOKYMEHTOB, B
TOM 4Hnciie o0pasell coryiacusi Ha 00pabOTKy MepCOHATBHBIX JAHHBIX 3asIBUTEIIS;

NepeuyeHb OCHOBAaHWUU JUIsi OTKa3a B MPEJOCTABICHUM MYHHUIIUIATIbHON
YCIIyTH;

NOpSIIOK  O0XKaJloBaHMsI  pellleHus, JeWcTBUM  win  Oe3aercTBus
JOJKHOCTHBIX JIMI, MPEIOCTABIISIIONIMX MYHUIIUITAIBHYIO YCIIYTY.

TexcThl MaTepHaJIOB MEYaTAIOTCS YAOOHBIM IS YTeHUS MpUQGTOM (pasMep
He MeHee 14), 0e3 wucnpaBieHW, HanOoJiee BaKHBIC MECTa BBIICIISIOTCS
TIOJTY>KHPHBIM TIPUPTOM.

1.15. Ha odunuansaom caiite McnonHutenss B uH(DOpPMalMOHHO-
TEJICKOMMYHUKAlIMOHHOW  cetn  «MHTEpHEeT»  pa3MemaroTcs  CIEAYIOIINE
uH(OpPMAIMOHHBIE MAaTEPUAITBIL:

MOJIHO€ HaWMMEHOBAHME M TIOJIHBIE TMOYTOBBIE ajpeca McnomHurtens u ero
CTPYKTYPHBIX TIOJIpa3/IeJICHUM;

CIIPABOYHBIE TEIEPOHBI, MO KOTOPHIM MOXHO TOJYYUTh KOHCYJbTALUIO TIO
MOPSIJIKY MPEAOCTABIICHUS MYHUIIUTIATBLHON YCIYTH;

ajapeca DOJEKTPOHHOW TMOYTHI VICHOMHUTENST W €ro  CTPYKTYPHBIX
noApas3aeacHui (OKHOCTHBIX JIUII);

TEKCT AJMUHUCTPATHBHOTO perjiaMeHTa (C COOTBETCTBYIOIIUMH CCHUIKAMU
Ha OJIOK-CXEMBI, OTOOpaKarolIUe aJTOPUTM MPOXOKICHHUS aIMHUHUCTPATHBHBIX
MPOLEYP) C TPUIOKEHUSIMU;

uHpopMaIlMOHHbIE MaTepuaiabl (MOJHAs BEpcHsi), CcoJepxkaluecs Ha
CTCH/IaX B MECTax MPEIOCTABICHUS MyHHUITUTIATHHON YCITYTH.

1.16. Ha TIloprane roCymapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIyT B
nH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON  cetn  «MHTepHeT»  pa3mMemaercs
cneayroIias nHpopMarus:

MOJIHOE HAaMMEHOBAHWE, TIOJIHbIE IOYTOBBIE ajapeca U rpaduk padoOTHI
Hcnonmautens W €ro CTPYKTYPHBIX TOJpa3JeiCHHUM, MPEIOCTABISIOMINUX
MYHHUITUTIATBHYIO YCIYTY;

uH(bOpMAaIUs O 3aIBUTEIIAX;

CIIPaBOYHBIE TEIEPOHBI, IO KOTOPHIM MOXHO TIOJYYUTh KOHCYJBTAIUIO TIO
MOPSIJIKY MTPEAOCTABIICHNS MYHHUITUTIATLHON YCITYTH;

aapeca JJCKTPOHHOW TMMOYTHI  VICIOMHUTENST W €ro  CTPYKTYPHBIX
noApaseaeHui (JOKHOCTHBIX JIUII);

NEePEUYCHh HHBIX T'OCYJApPCTBEHHBIX  OpPraHOB, OPraHOB  MECTHOTO
CaMOYIIPaBJICHUS W HWHBIX OPTraHOB, YYacCTBYIOIIMX B MPEIOCTABICHHUH
MYHUIIUNIATBHOM YCIIYTH, @ TaKXe€ OpraHu3alui, ¢ KOTOPbHIMU OCYIIECTBIISIETCS
B3aMMOJICUCTBHE MPHU MPEAOCTABICHUN MYHUITUTIATLHOW YCIIYTH;

MOPSIOK  TIOJIYYCHHUST HWH(POPMAIMA 3aMHTEPECOBAHHBIMHU  JIUIIAMH 10
BOIIPOCAM TMPEIOCTABJICHHUS MYHHIIMTAIBHONW YCIYTH, CBEIACHUN O pe3yibTaTe
MIPEIOCTABICHUS MyHUITUTIATHLHOU YCITYTH.

1.17. Uudopmanisi o [AOKyMEHTaX M BbIJauya BBINMUCOK u3 EnuHOro
rOCyJIapCTBEHHOTO peecTpa MpaB Ha HEABUKUMOE MMYILIECTBO U CIEIOK C HUM



(ETPII) o mpaBax Ha 31aHHE€, CTPOEHHUE, COOPYXEHHUE, JINOO MOTUBHPOBAHHBIN
OTKa3 B TMpeNoCTaBiIeHUH HHGOPMAIMM BBIAAETCS B KaJacTPOBOM maiare 1o
aapecy: c. ynbnypra, yn.50 get Oxtsa6ps, 10 kad Ne 9.

1.18. bnok-cxema npeaocTaBiIeHUs] MyHUIIMNIATBHON yciayru Vcnonaurenem
MPUBOJUTCS B MPUJI0KEHUH 3 K AIMUHUCTPATUBHOMY PETJIaMEHTY.

2. CTanaapr npegocTaBjJIeHUsI MyHHIUNAJIbHON YCJIYT'H

HaunmMenoBanne MyHHUIIMTIAIBHOMN yCIIYTH

2.1. IlpenocraBinenue uHpopMauuu 00 00beKTaxX HEIABUKHUMOIO
AMYIEeCTBA, HAXOAAIIMXCSI B  MYHUOUNAJIbHOH  COOCTBEHHOCTH H
NpeIHAa3HAYEHHBIX VISl CIa4Y¥ B apeH/1y.

HanmenoBanue oprana, mpe1oCTaBIIsIONIEr0 MyHUIIUTTAIBHYIO YCIIYTY
2.2. Anmunuctpanus CIT «/lynbmypray.

2.3. llpenocTtaBieHne MYyHUIUMNAIBHOM yCIyTH  OCYIIECTBIsieTcs  0e3
B3aMMOJICHCTBUSL C UHBIMU TOCYJIapCTBEHHBIMU OpraHamH, OpraHaMd MECTHOTO
CaMOYIIPaBJICHUSI M HWHBIMH OpraHamH, OpPTaHU3AlMIMHU, YYACTBYIOIIMMH B
MPEAOCTaBICHUNA MYHUIIUIIATBHON YCIIyTH.

Onucanue pe3ynbTaTa IPeAOCTaBICHUS MyHULIMIAIBHON yCIyTH

2.4. Pe3ynbTaTOM MPEIOCTABICHUS MYHHIIUIIAJHOW YCIYTH  SIBJISCTCS
npefocTaBiaeHue HHGOpMAIMU 00 O00BEKTaX HEABHIKMMOIO HMMYIIECTBA,
HaxOJAIIMXCS B  MYHHIIUIAIBHOM COOCTBEHHOCTH  CEILCKOTO  ITOCEICHUS
«ynpaypra» u mpeaHa3HAUYCHHBIX JJIA CAa4M B apeHAy (manee — wHbOpMAIU),
7100 OTKa3 B MPEIOCTABICHUH HHPOPMAIIHH.

[Tpu mucekMeHHOM OOpallleHuH 3a MYHHUIIUTAIBHON YCIYTOW FOPUINYECKIM
(dhakTOM, KOTOPBHIM 3aKaHUMBAETCS MPEIOCTABICHUE MYHUIMIAIBLHON YCIIYTH,
SBJISIETCS OTBET HAa NMHUCbMEHHOE OOpalleHue Jubo yBeaoMjeHHEe 00 OTKaze B
MpeoCTaBICHUU UH(POPMAITUH.

[Ipn nuuHOM oOOpalmeHuy 3a MYHUUUNAIBHOM YCIYrol HOpUAHMYECKUM
(GakToM, KOTOPBHIM 3aKaHYMBAETCS MPEIOCTaBICHUE MYHHUIIMNAIbHOW YCIYTH,
ABJIIETCS MOJyYeHre nH(OopMauu B yCTHOU popme.

[Ipu npenocTaBieHUN MYHUILIMIAIBHON YCIYTHd MOCPEICTBOM IMyOJIUYHOTO
UHOOPMUPOBAHUS  IOPUAMYECKHMM  (paKTOM,  KOTOPbIM  3aKaHYMBAETCS
IPEI0CTaBICHUE MYHULIUTIATBHON yCIyTH, SIBISETCS MyOnuKamus HHPopMaIuu oo
00BEKTaX HEABMKMMOTO MMYIIECTBA, HAXOAALIUXCA B COOCTBEHHOCTH CENbCKO20
nocenenusi «/[ynvboypea»yu TpEAHA3HAYEHHBIX [UIsl CHAYM B apeHAy, IyTeM



pa3MeIieHruss B DJCKTPOHHOM BHAEC Ha oOduIMalbHOM caite VcmomHutens B
UH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTn « THTepHeT.

Cpox mpenocTaBieHrss MyHULIUIIAIbHON YCIyTH

2.5. MyHununanpHasi yciyra npeAaocTaBisieTcsl B CPOK, HE MPEBBIIIAIOIINIA
30 kaneHgapHBIX IHEW CO AHA perucrpauuu 3asBieHus lcnosHurtenem npu
HAJIMYUU MOJTHOTO NaKeTa TpeOyeMbIX JOKYMEHTOB.

IlepeueHb HOPMATUBHBIX PABOBBIX AKTOB, PETYIUPYIOIINX OTHOLIEHNUS,
BO3HUKAIOIIME B CBSA3M C IPENOCTABICHUEM MYHULIMIIATBHON YCIYTH

2.6. IlpemocraBieHue MYHUIMOANBHON YCIYTHM OCYIIECTBISICTCS B
COOTBETCTBHH C:
Koncturynuein  Poccuiickoit  ®enepanuun  (IpUHATOM  BCEHAPOIHBIM

rojocoBanuem 12 nexadpst 1993 rona) (¢ yueroM momnpaBoK, BHECEHHBIX 3aKOHAMU
Poccuiickoit @enepanuu o nomnpaskax k Konctutynuu Poccuiickoit @enepanuu
ot 30 nexabps 2008 roma 2008 Ne 6-DK3, ot 30 nexabpsi 2008 roga Ne 7-DK3)
(«Poccutiickas razetan, Ne 7, 21 suBaps 2009 rozga);

I'paxmanckum  komekcom  Poccmiickoit  Depeparuun («CobOpaHue
3akoHoAaTenbcTBa PD», 5 nexabps 1994 roma, Ne 32, ct1.3301; «CoOpanue
3akoHoAaTenbcTBa POy, 29 ssuBaps 1996 rona, Ne 5, ¢1.410);

®enepanbubiM 3akoHOM OT 6 ampens 2011 roga Ne 63-D3 «O06 >nekTpoHHOM
noanucuy» («Poccuiickas razera», 8 anpens 2011 roga, Ne 75);

OdenepanbHbiM - 3akoHOM OT 27 wmronss 2010 roma Ne 210-d3  «O6
OpraHu3allid TMPEJOCTABICHUS TOCYAApPCTBEHHBIX W MYHUIUMAIBHBIX YCIYT»
(«Poccuiickas razera», 30 utonis 2010 roga, Ne 168) (nanee — denepanbHblii 3aKOH
Ne 210-D3);

®denepanbHbIM - 3aKkOHOM 0T 9 deBpans 2009 roma Ne 8-d3  «O06
oOecreyeHuu JocTyna K MHPOopMaluu O AESITeIbHOCTU FOCYAapCTBEHHBIX OPraHOB
U OpraHOB MECTHOTro camoynpasienus» («Poccuiickas razera», 13 despans 2009

rona, Ne 25);

OdenepanbHbiM - 3akoHOM  oT 24 wurons 2007 roma Ne 221-®3  «O
rOCyIapCTBEHHOM KajacTpe HenBmwkuMocTn» («CobOpaHue 3aKOHOJIATeIhCTBA
P®y», 30 urons 2007 roga, Ne 31, ct. 4017);

®denepanbHbiM - 3akoHOM oT 27 wurons 2006 roma Ne 152-®3  «O
nepcoHaIbHbIX NaHHbIX» («Poccuiickas razera», 29 utons 2006 roga, Ne 165);



OenepansHbiM  3ak0HOM 0T 27 wurons 2006 toma Ne 149-03 «O6
uHpopMaruu, HWHPOPMAITMOHHBIX TEXHOJOTHSAX W O 3amuTe HHOOpPMAILUN
(«Poccuiickas razeray, 29 uromns 2006 roga, Ne 165);

denepanbHbIM 3aKkoHOM Poccuiickoit ®deneparuu ot 26 uronsa 2006 rona

No 135-@3 «O 3ammte koHKypeHun» («Poccuiickas razera», 27 utonsa 2006 roxa,
No 162);

®denepanbHbIiM  3ak0HOM 0T 2 Masg 2006 roma Ne 59-d3 «O mopsake
paccMoTpenusi oOpamieHuid rpaxknaH Poccuiickoit ®denepammmn» («Poccuiickast
raszera», 5 mas 2006 rona, Ne 95);

®enepanbHbIM 3akOHOM OT 6 OokTa0ps 2003 roma Ne 131-d3 «O6 oOuux
IPUHLIMIIAX OpraHU3allMi MECTHOro camoytnpasieHus B Poccuiickoit denepauuny»
(«Cobpanue 3akoHoaarenbeTBa POy, 6 oktsi0ps 2003 roxa, Ne 40, c1.3822);

®denepanbHbiM - 3akoHOM oT 21 wmrons 1997 roma Ne 122-®3  «O
rOCYJIapCTBEHHOM pErMCTpaluM IMPaB Ha HEABMIKHMOE HMYILIECTBO M CJHICIIOK C
HuUM» («Cobpanue 3akoHoaaTenbcTBa POy, 28 utons 1997 rona, Ne 30, c1.3594);

3akoHom Poccuiickoit @eneparuu ot 27 anpens 1993 roga Ne 4866-1 «O6
00XanoBaHUM B CyJ JEWCTBUM W pEHIeHWI, HapylIAlolUMX IpaBa M CBOOOBI
rpaxnaan» («Poccuiickas razetray, 12 mas 1993 roga, Ne §9);

[TocranoBnennem IlpaButensctBa Poccuiickonn denepannu ot 25 aBrycra
2012 roma Ne 852 «OO0 ytBepxkaenuun IIpaBun HCHOIB30BAHMS YCHIIEHHON
KBATM(PUIUPOBAHHON 3JIEKTPOHHOM MOANMHUCH TpH OOpalIeHUH 3a MOJIyYeHUEM
rOCyJapCTBEHHBIX U MYHHULIMNIAIBHBIX YCIYT U O BHECEHUU U3MeHeHus B [IpaBuna
pa3paboOTKu W YTBEP>KIACHHUS aJAMHHHUCTPATUBHBIX PETJIIAMEHTOB IMPEIOCTABICHUS
rocyAapcTBeHHbIX yciayr» («Poccuiickas rasera», 31 asrycra 2012 roga, Ne 200);

[TocranoBnennem IlpaBurenbctBa Poccuiickoit denepanuu oT 25 HIOHA
2012 roga Ne 634 «O Buaax 3JE€KTPOHHOW MOAMMCH, UCMHOJb30BAHUE KOTOPBIX
JOTIyCKaeTcsi npu  oOpallleHWH 3a  MOJIyYeHHEM TOCYJapCTBEHHBIX U
MyHULMOAIBHBIX yciyr» («Poccuiickas rasera», 2 urons 2012 roga, Ne 148);

[ToctanoBnennem IIpaBurensctBa Poccuiickoit ®deneparuu ot 24 OKTAOPS
2011 roma Ne 861 «O @enepasbHBIX TOCYJApPCTBEHHBIX HH(POPMAIIMOHHBIX
cucTemMax, oOOecrneuuBarOUMX MPEAOCTaBIEHUE B  AJIEKTPOHHOM  (dopme
rOCYAapCTBEHHBIX M MYHHUIMOAIbHBIX YCAYr (ocyullecTBiIeHUE (YHKIINM)»
(«Cobpanue 3akoHonarenbcTBa POy, 31 oktsa6ps 2011 roga, Ne 44, cT.6274);



[TocranoBnenunem IlpaBurensctBa Poccuiickoit @eaepanuu ot 24 OKTIOps
2011 roma Ne 860 «OO6 yrBepxknenuu IlpaBun B3uMaHug IUIaThl 32
npenocTaBiieHne MH(pOpMalMd O JeATEIbHOCTH TOCYIapCTBEHHBIX OpPraHOB U
OpraHoB MeCTHOro camoympaniieHus» («Poccuiickas razera», 28 oktsaops 2011
roaa, Ne 243);

ITocranosnenueM IlpaButensctBa Poccuiickoit denepanuu ot 7 uronsg 2011
roma Ne 553 «O mopsigke ohopMIICHHS W TIPEICTABICHUS 3asBICHUN M WHBIX
JIOKYMEHTOB, HEOOXOJMMBIX IS MPEJOCTABICHUSI TOCYIAPCTBEHHBIX U (WJIM)
MYHUIUMOAIBHBIX YCIyr, B (OpME 3JIEKTPOHHBIX JOKyMEHTOB» («CobOpaHue
3akoHo atenbcTBa POy, 18 uromst 2011 roma, Ne 29, ¢1.4479);

YcTraBoM — agMUHUMCTpaluMu  CEJIbCKOro  moceneHus  «Jlynbaypray,
[Tonoxenuem 00 agmuuuctparuu CIIL.

HcuepnbiBatonnii nepeyeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH IIPABOBBIMU aKTaMU ISl IPEAOCTABIECHUS MyHULIUIIATBHON
YCIIyTH, TOJUIEKAIINX IPEICTABICHUIO 3asIBUTENIEM, CIIOCOOBI MX OJIy4EHUs,
B TOM YHCJI€ B AJIEKTPOHHOM (hopMe, MOPSIIOK UX MPEICTABICHUS

2.7. ]Ins TOJIy4eHHS] MYHMIIMMAIBHOW YCIYTH 3asBHUTENb MPEACTABISCT
CJIEAYIOIINE JOKYMEHTHI:

2.7.1. 3asBneHUe, B TIMCbMEHHOH QopMe uian (GopMe DICKTPOHHOTO
JOKyMEeHTa, O(OpMIICHHOE TI0 00pa3ily COTJlacCHO TMNPHJIOKEHHuK 2 K
AJMUHHUCTPATUBHOMY PETJIAMEHTY U CoJiepiKalllee CISAYIONyI0 HHPOPMAIIUIO:

HAaMMEHOBaHUE OpraHa, B KOTOPBIN HANpPAaBIISIETCS 3asBIICHUE;

dbamminio, uUMs, OTUYECTBO (MOCIEIHEEe — MPU HAIUYUM) 3asABUTEIS —
¢bu3nyeckoro Jvila, HAUMEHOBAaHWE OpraHa WM OpraHU3alliyd 3asBUTENS —
IOPUIMYECKOTO JTUIIA;

MOYTOBBIN azipec (aapec PJIEKTPOHHOM MOYTHI), IO KOTOPOMY JIOJKEH OBITh
HaIpaBJICH OTBET WJIM YBEJIOMIICHHE O Mepeajipecaliiy 3asBICHU;

MECTOHAX 0k JACHUE HEJIBIXKMMOTO UMYIIECTBa (aapec);

pa3pelIeHHOE UCTI0JIb30BaHNE (Ha3HAUCHUE);

JUYHYIO TTOJITUCH U ATy,

2.7.2. KOIMIO  JIOKYMEHTa, YJIOCTOBEPSIONIETO TpaBa  (TMOJTHOMOYHS)

npeacTaBuTeNsT (HU3NIECKOTO WM IOPUAMYECKOTO JIUIA, €CIU C 3asBICHUEM
oOparaercs mpecTaBUTEhb 3assBUTEINS (3asIBUTETICH );

2.7.3. uHBIE TOKYMEHTHI, KOTOPBIC, TI0O MHCHHIO 3asIBUTENIS, UMEIOT 3HAUCHHE
IIPY PACCMOTPEHNH 3aBJICHHUS.

2.8. 3agByieHHE 3amOJHACTCS TPU TIOMOIIM  CPEICTB  AJICKTPOHHO-
BBEIYHMCIIUTEIILHON TEXHUKA WM OT PYKH pa30opuuBO (MeYaTHBIMH OyKBaMu)
YEPHUJIAMH YE€PHOTO UM CUHETO IBETA.



®opMy 3agBJICHHUS MOXHO MOJYYUTh HEMOCPEACTBEHHO y Mcnomnurens, a
Takke Ha opunmanbHoM caite Wcnomnurtens u [lopranie rocygapCTBEHHBIX U
MYHUIIUNAIBHBIX yCIYT B  HH()OPMAIMOHHO-TEIEKOMMYHUKAIITMOHHOW  CETU
«HTEpHETY.

2.9. 3agBuTeNb HMMEET MPaBO MPEACTABUTH 3asBICHUE C MPHIOKECHUEM
KON JOKYMEHTOB HcriomHuTeo:

B MNCbMEHHOM BUJE 1O MOYTE;

B (opMe DIEKTPOHHOTO IJOKYMEHTa SJCKTPOHHOW MOYTON (NIPU HAIWYUU
ANEKTPOHHOM moanucu) win yepe3 [lopran rocy1apCTBEHHBIX U MYHULIUIATIBHBIX
yCayr,

JUYHO JIUOO Yepe3 CBOUX MPEIACTABUTEIICH.

[IpencraBneHnio B paBHOW MEpe MOTYT NOMJIEKATh CIECAYIOIIME KOIWU

JAOKYMCHTOB!:
HOTapnaJdbHO 3aBCPCHHBLIC KOIINH JJOKYMCHTOB,

KO JOKYMEHTOB, BEPHOCTh KOTOPBIX 3aCBHICTEIHLCTBOBAHA ITOJIMHUCHIO
PYKOBOJUTENSL WM YIOJTHOMOYEHHOTO Ha TO JOJDKHOCTHOTO JIMIIA W TI€YaThIO
MPEANPUATHS, YIPESKICHUS ¥ OpPraHW3allid, BBIJABIINX KOIMHUIO B TIOPSIKE,
ycTtaHoBjeHHOM Yka3zoMm lIpesuauyma BepxoBHoro Cosera CCCP ot 4 aBrycra
1983 roma Ne 9779-X «O mnopsanke BblIaud U  CBUAETEIHCTBOBAHUS
NPEANPUATASIMH, YUYPSKICHUSIMH U  OpPraHU3alUsIMU KOMHUHA JTOKYMEHTOB,
KaCaroIMXcs MPaB TPaXkKIany;

HC3aBCPCHHLBIC KOIIMHU IIPpU YCIIOBHH IIPCABABIICHUA OPHUIMHAJIA JOKYMCHTA,
IIpyu 3TOM KOIIMA OOKYMCHTA CBCPACTCA C OPHUIHHAJIOM JIMIOOM, IIPUHHUMAIOIIHNM
JAOKYMCHTBI.

HcuepnibiBaroruii mepedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUHU

C HOpPMAaTHBHBIMU MPABOBBIMU aKTaMU JJI IPEAOCTABICHUS
MYHHULUITAIBHON
YCIIYyTH, KOTOPBIE HAXOJATCS B PACHOPSIHKEHUH TOCYJaPCTBEHHBIX OPTaHOB,
OPTraHOB MECTHOI'O CaMOYIPABJICHUS U UHBIX OPraHOB, YU4aCTBYIOIIUX B

MPEIOCTABICHUA MyHULIMTIAJIBHOW YCITYTH, U KOTOPBIC 3aBUTEIb BIIPABE

MPEACTAaBUTh, a TAKIKE CIIOCOOBI UX MOTYUYCHHUS 3asIBUTEIISIMH,
B TOM YHCJI€ B 3JIEKTPOHHOHN (hopMme, TOPSIAOK UX MPEICTaBICHUS

2.10. lokymMeHTBbI, HEOOXOIWMBIE B COOTBETCTBUU C HOPMATHBHBIMHU
MPABOBBIMH aKTaMHU [JIsl TPEJOCTABJICHHUS] MYHUIIMIIAIBLHOW YCIYTH, KOTOpBIE
HAxXOJATCA B PACIOPSHKEHUU TOCYAApPCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO
CaMOYTIPaBJICHUSI W HWHBIX OPTraHOB, YYaCTBYIOIIMX B MPEIOCTABICHUH
MYHHUITUTIATHBHOU YCIIYTH, OTCYTCTBYIOT.

VYkazanue Ha 3anpeT TpeOoBaTh OT 3asBUTENS N30BITOUYHBIX JOKYMEHTOB U

uH(OPMAITUU WA OCYIIECTBICHUS U30BITOYHBIX JICHCTBHM



2.11. VcnonuuTtens He BOpaBe TpeOOBATh OT 3asBUTEIIS:

MPEACTABICHUS JOKYMEHTOB H HWH(MOpPMAIMU WA  OCYIICCTBICHUS
JEUCTBUM, TMPENCTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEIyCMOTPEHO
HOPMATUBHBIMM  TPABOBBIMH  aKTaMH,  PETYJIUPYIOIIMMU  OTHOUICHUS,
BO3HMKAIOIIIME B CBSI3U C MIPEIOCTABICHUEM MYHHUIIMTIAIBHON YCIIYTH;

MpEACTaBICHUs] JTOKYMEHTOB M HMH(pOpMalud, B TOM uuciae o0 oriare
rOCyJapCTBEHHOW MOIUIMHBI, B3UMAaeMON 3a NPEOCTaBICHUE MYHUIIMIAIBHON
YCIIYTH, KOTOpPBIE HAXOJATCS B PACIOPSDKEHUM OpPraHOB, MPEAOCTaBIISIONIMX
rOCYyAapCTBEHHBIE YCIYTH, OPraHOB, IIPENOCTABIIOIINX MYHUIIMIIAIBHBIE YCIYTH,
UHBIX TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIpaBJIEHUSA JHOO
MOJIBEIOMCTBEHHBIX TOCYAapCTBEHHbIM OpraHaM WJIM OpraHaM MECTHOTO
caMOyIIpaBJIEHUS OpraHu3alni, YYaCTBYIOIIHUX B PEA0CTaBICHUN
rOCYAapCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT, B COOTBETCTBUM C HOPMAaTHBHBIMU
npaBOBbIMM akTaMu Pocculickoii @enepanyvi, HOpMaTUBHBIMU IIPABOBBIMH aKTaMHU
3a0aifkanbCKOTO Kpas, MYHHUIIMNAIbHBIMUA IPABOBBIMU aKTaMU (HAUMEHOB8AHUE
MYHUYUNATbHO20 00pa306anus), 3a UCKIIOUEHUEM JTOKYMEHTOB, BKJIIOUYEHHBIX B
oTpeeNeHHbI YacThio 6 craTthu 7 DenepanbHoro 3akoHa Ne 210-D3 mepeueHb
JOKYMEHTOB. 3asiBUTENIb BIOpaBE MPEACTaBUTh YKa3aHHbIE JIOKYMEHThl U
uHpopmanuio Mcrnonaurento no coOCTBEHHOW WHULIUATHBE;

OCYILECTBJICHUSI JEUCTBUM, B TOM YHUCJIE COTJIACOBAHUM, HEOOXOAUMBIX JIJIst
MOJYYEHUs] MYHULMNAIBHOM YCIYTM UM CBSI3aHHBIX C OOpAaIllEHUEM B HWHBIC
roCyJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CAMOYIIPABJICHUS, OpTraHU3alluu, 3a
HCKJIFOYEHHUEM IIOYYEHHs] YCIYr M TIOJY4YeHHs JOKYMEHTOB W HMHGOpMAIIUH,
MPEIOCTABIISIEMBIX B PE3YJIbTAaTe MPEAOCTABICHUS TaKUX YCIYT, BKJIIOUYCHHBIX B
NepeyHu, yKazaHHble B yacTu 1 ctateu 9 @enepanbHoro 3akoHa Ne 210-D3.

HcuepnpiBaromuii nepeyeHb OCHOBAHUM JJIsI OTKAa3a B IPUEME TOKYMEHTOB,
HEOOXOMMBIX JIJISI TPEIOCTABIICHUS MYHUITUTIATLHON YCIyTH

2.12. OcHoBaHMEM IJi1 OTKa3a B IpHUEeME JOKYMEHTOB, HEOOXOIUMBIX HJIst
IPEIOCTABICHUS! MYHUIIMIAIBHON YCIyTH, SBISETCS MPEJICTaBICHUE HETOJHOIO
KOMIUIEKTa  JIOKYMEHTOB, HEOOXOIMMBIX JUIs  MPUHATUS  pEIICHUs O
NPEIOCTaBIICHUU MYHHUIMIAIBHON yCIyrd, YKa3aHHBIX B MNOANYHKTe 2.7
AJMUHUCTPATUBHOTO pETJIaMEeHTa.

HcuepnbiBaronuii nepeyeHb OCHOBAHUH 711 IPUOCTAHOBIIEHUS UJIM OTKa3a
B MIPEI0CTABICHUH MyHUIIUTIATBHON YCITYTH

2.13. OcHOBaHMIA IJisi PUOCTAHOBJICHUS TIPEIOCTABICHUS! MYHUIIUIIATBLHOM
YCIIyTH 3aKOHOaTeNbcTBOM Poccuiickon denepanuu HE IPEyCMOTPEHO.



2.14. OcHoBaHuA U1 OTKa3a B MPEIOCTABICHUN MYHULIMIIATBHON YCIYTH:

oOpallleHue C 3asBJICHUEM HEYIOJTHOMOUYEHHOTO JINLA;

3asiBJICHUE HE COJEPKUT HMH(OpMALMIO, TPETyCMOTPEHHYIO HMOJIYHKTOM
2.7.1 ADIMUHHUCTPATUBHOTO PErIaMEHTa;

IPEJCTaBICHUE JIOKYMEHTOB, HE COOTBETCTBYIOIIMX YCTaHOBJICHHBIM
TpeOOBAHUSIM;

HaJIMYUE NMPOTUBOPEUNI B IIPEJICTABICHHBIX JOKYMEHTAX;

oTcyTcTBUE y VIcomHUTENS 3alpalinBaeMoil 3asBUTENIEM HHPOpMaLUK;

HaJIM4yue CIIy4aeB, IPEAYyCMOTPEHHBIX cTaTher 11 denepanbHOTO 3aK0HA OT
2 mas 2006 roma Ne 59-®d3 «O mopsiake pacCMOTpPEHHUs OOpAIICHUN TpakIaH
Poccniickon @enepanun.

2.15.1lpu moCTyIUIGeHMH 3ampoca 3asBUTENsA B  CIOy4asX, KoOrjaa
IPEIOCTABIEHNE MYHULIMIIAJIBHON YCIyTH HE IPEYCMOTPEHO 3aKOHOIATEIBCTBOM
Poccuiickoii ®enepanuu, 3aKOHOJATEILCTBOM 3a0allKaJabCKOTO Kpas, Ipu
HAJIMYUU OCHOBAaHMM JUIs OTKa3a B MPEAOCTaBICHUM MYHHUIMNAIBHON YyCIyTH
3asIBUTENI0 HAIIPABJISIETCS] COOTBETCTBYIOIIEE YBEIOMIICHHUE.

Cpok HampaBlieHUSI YBEIOMJICHUSI HE MOXET npeBblarh 30 KalleHIapHbIX
JHEN ¢ MOMEHTa 00pallleHus 3asiBUTEIS.

[lepedensb yciayr, KOTOpBIE SIBISIOTCS HEOOXOAUMBIMH U 00513aT€TbHBIMU
JUISL TPEAOCTABICHUS MYHUIIMTIATBLHON YCIIYTH, B TOM YKCJIE CBEJCHUS O
JTIOKYMEHTE (JIOKYMEHTaX ), BblJJaBaeMOM (BbIJJaBa€MbIX ) OpTraHU3aAIUSIMH,
YYaCTBYIOIIUMHU B MPEOCTABICHUA MYHUITUTIATLHON YCIIYTH
2.16. [lepeyenr  ycayr, KOTOpPBIE€  SBISIOTCS  HEOOXOIUMBIMH U

00s13aTeIbHBIMU TSt MPEI0CTABICHUS MYHHUIUITATBHON YCIYTH,
3aKOHOIAaTeNbCTBOM Poccuiickont denepanuu He MPeayCMOTPEH.

[Topsnok, pa3mep U OCHOBAHUS B3UMaHUS TOCYIaPCTBEHHOM MOIUUIMHBI WIIH
WHOU IUIAThl, B3UMAaeMOM 3a MPEAOCTABICHUE MYHULUITAIBHON YCIYTH

2.17. MynuuunanapHass ~ yciayra — HOpeAocTaBiiieTcs — 0e3  B3WMaHMUs
rOCYyJapCTBEHHOW MOIUIMHBI UJIM UHOM TLJIATHI.

MaxkcumanbHbIi CPOK 0KUJIAHUS B OUEPEIN MPU MOJa4e 3anpoca O
MPEIOCTABICHUU MYHULIMITAIBHON YCIIYTH U MPU MOJYYECHUHN Pe3yJIbTaTa
MPEIOCTABJIEHUS] MYHULIUITAIIBHON yCIIYyTH

2.18. MakcumanbHOE BpeMsi OXKHUIaHUs B OYEpPEAM IPU NoJade JOKyMEHTOB
HcronHUTENI0 W TOJYYEHUH pe3yjbTaTa MNPEJOCTaBICHUS MYHULUNAIbHOU
YCIIyT'Y HE MOKET IPEBBILIATH 15 MUHYT.

CpoOK ¥ OpSAOK PErUCTpalUy 3alpoca 3asBUTENS O MPEJOCTABICHUH
MYHUIIUIIAJIBLHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOM popme



2.19. 3arpoc  3asBUTENs O NPEIOCTABICHUM MYHULUIMAIBHON YCIyTU
HOJUIEKUT 0053aTeIbHON PETrUCTPAllUU B TEUEHHE OJHOr0 pabodero AHS CO JTHS
IIOCTYIUICHUS  JOKyMEHTOB McmosHuTENm:0 B KHHAIE ydeTra  BXOJISIIEH
KOPPECIOHAEHIIUN B IIOPSJIKE AEIONPOU3BOACTBA.

TpeOGoBaHus K MOMEIIEHUSAM, B KOTOPBIX MPEIOCTABISAETCS MyHHUIIUTAIbHAS
ycliyra, K MECTY O>KMIaHMS U MpUeMa 3asiBUTENIeH, pa3MEIeHUIO U OPOPMIICHUIO
BU3yaJIbHOM, TEKCTOBOM M MYJIbTUMEAUNHON HHPOPMAITUH O TIOPSIKE
MPEIOCTABJICHUS] MYHULIUITAIIBHON yCIIYTH

2.20. 3manne, B KOTOPOM pacmoiiokeH McrmomHuTenb, AOMKHO OBITh
000OpyZ0BaHO OTACIBHBIM BXOJIOM TSI CBOOOJHOTO JOCTYIA 3aMHTEPECOBAHHBIX
JIUII.

Bxoast B momemienuss HcnonHutens — o0OpynyroTcs — MaHIycaMH,
pPacCIIMPEHHBIMU TPOXOAaMH, TO3BOJIIIONIUMU O00CCTICUUTh OECTIPENITCTBCHHBIN
JOCTYIT MHBAJIMIOB, BKITIOUYAs MHBAJIAIOB-KOSICOUHUKOB.

[lentpanbublii Bxoa B 31aHue McnomHuTenss A0MxkeH ObITh 00OpY/IOBaH
nHpOpMaIIMOHHON TaOJUYKOM  (BBIBECKOM), cojepxkamed wuHbopMalui o
HAaMMEHOBAaHUU, MECTOHAXOXJICHUU, pekuMe padboTel McronHuTens, a Takxke o
TeneOHHBIX HOMEPAX CIPABOYHOM CIIyKObI (TIOCTeaHEee — MPU HATMYWN ).

2.21. Ilomemenus g1 pabOTBl € 3aMHTEPECOBAHHBIMU  JIMIIAMHU
00OpYAYIOTCS COOTBETCTBYIOIIMMH WH(OPMAITMOHHBIMUA CTEHJIAMH, BBIBECKaMH,
yKa3aTelsMH.

BusyanbHasi, TekcToBas M MyJbTUMEIHWMHAs HHPOpMALUS O TMOPSAKE
MIPEIOCTABIICHUS MYHUITUTIATBHOW YCIYTH pa3MerniacTcs Ha HH(POPMAIMOHHOM
CTeHae Wi WHPOPMAIMOHHOM TEpPMHUHAJE B TOMEMCHUH VcmomHuTens s
OKUJIaHUS W TPHUeMa 3aNHTEPECOBAHHBIX JIMI] (YCTAHABIMBAIOTCS B YAOOHOM JIsI
3aMHTEPECOBAHHBIX JIMI] MECTE), a TakKe Ha O(UIIUATLHOM caite VcromauTens u
[Toprame rocymapCTBEHHBIX M MYHHUIMTIAIBHBIX YCIYr B HH(DOpPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOM ceTH «IHTepHe.

OdopmiieHne BU3yadbHOM, TEKCTOBOM W MYJIbTUMEIUNWHON WH(MOpPMAIUU O
MOPSIJIKE TPEJOCTABIICHUS] MYHUIIUIMAIBHON YCIYTd JOKHO COOTBETCTBOBATH
ONTUMAJILHOMY 3pPUTEIBHOMY U CIIYXOBOMY BOCIIPHUSITHIO O3TOM HHGOpMAIIH
3aMHTEPECOBAHHBIMU JINIIAMH.

2.22. JIomKHOCTHBIE Jv1a, OCYILIECTBIISIOIINE MpeI0CTaBICHUE
MYHHUITUTIATEHOM YCIIyTH, o0ecIeuynBarTCs JMYHBIMU HarpyAHBIMHA
UJeHTU(UKAIIMOHHBIMU KapToukamu (OelxaMu) ¢ ykazaHueM (haMuiiiy, UMEHH,
otduecTBa (MOCJIENIHEE — TIPU HAJIUYMHU) U JIODKHOCTH JIMOO HACTOJIBHBIMU
Ta0JIMYKaMU aHAJIOTUYHOTO COJICPKAHUSL.

2.23. Pabounie MecTa JOJDKHOCTHBIX JIMI[ O0OPYIYIOTCS KOMITBIOTEpaAaMU H
OpPI'TEXHUKOM, MO3BOJSIONIMMU CBOEBPEMEHHO M B MOJHOM OOBEME IMOJIyYaTh
CIPAaBOYHYI0 HH(OpPMAIMIO MO BOMNpPOCAM NPEIOCTABICHUS MYHUIUIAIBLHOM
YCIYTM M OPraHu30BaTh MPEAOCTABICHUE MYHUIMIAIBHOM YCIYTH B MOJHOM
o0Beme.



2.24. Mecta oxuIaHusl JOJHKHBI COOTBETCTBOBATh KOM(MOPTHBIM YCIOBUAM
JUISL 3aUHTEPECOBAHHBIX JIMI U ONTHUMAJIBHBIM YCJIOBUSAM PabOThl TOJKHOCTHBIX
JMI, B TOM 4YHCJIE€ HEOOXOAMMO HAJMYME JOCTYIHBIX MECT OOLIEro MOJIb30BaHUS
(Tyaner, rapiepo0).

Mecta oXxuznaHus B OYepeAM Ha KOHCYJbTAllMI0 WIM IOJIy4YE€HHE
pE3yJIbTaTOB MYHMIIMIIAJIBHOW YCIYTH JIOJDKHBI OBITh OOOpYIOBaHBI CTYJIBSIMH,
KpPECEJIbHBIMU CEKLMSIMM WM  CcKaMmbsiMH  (OankeTkamu). KoamuectBo Mect
OKUJAHUS OTPeNeTsIeTCs] UCXOAsI U3 (PaKTUUECKON HArpy3KU U BOSMOXKHOCTEH IS
UX pa3MelIeHHs B 3/1aHUU, HO HE MOYKET COCTaBJISITh MEHEE 5 MECT.

MecTta ns 3amnonHEHUs JTOKYMEHTOB OOOpPYAYIOTCS CTYNbSIMU, CTOJAMHU
(crolikamMu) W  o0ecneuyuBarOTCs MNUcYed Oymarod M KaHIEISIPCKUMHU
NPUHAICKHOCTSIMHA B KOJIMYECTBE, JOCTATOUYHOM JJIsI OQOPMIICHHS TOKYMEHTOB
3aWHTEPECOBAHHBIMU JTHIIAMHU.

2.25.B nomemeHusX JUid  JIOJDKHOCTHBIX — JIML, OCYILECTBIISIOLINX
IPEJOCTABIICHUE MYHUIUNAIBHON YCIYIM, W MECTax OXHUJAaHUSI U TpueMa
3aMHTEPECOBAHHBIX JIUL HEOOXOJUMO HAJIMYHWE CUCTEMbl KOHAMLIMOHUPOBAHUS
BO3/lyXa, CPEJICTB MOXKAPOTYIIEHHUS] U CHUCTEMbl ONOBEUICHUS O BO3HUKHOBEHUU
YpE3BbIYANHON CUTYALUH.

2.26. Ilpy HamMyMM BO3MOXXHOCTM OKOJIO 3JaHMs, TIJI€ pacroJiaraercs

HcnonHuTenb, OpraHu3yroTcsl NapKOBOYHbIE MECTa JJisi aBToTpaHcnopra. Jloctyn
3aMHTEPECOBAHHBIX JUI K TAPKOBOYHBIM MECTaM SIBJIAETCS OECIIIIaTHBIM.

IToka3arenu TOCTYITHOCTH ¥ Ka4€CTBA MYHULUITAJIIBHON YCIIYTH

2.27. [lokazaTenemM JOCTYIIHOCTH W KauyeCTBa MYHUIIMIAIBLHON YCIyTU
SBJISIETCS] BO3MOXKHOCTb:

MOJIy4aTh MYHHUIIMIIAIBHYIO YCIYTY CBOEBPEMEHHO M B COOTBETCTBUU CO
CTaHAapTOM MPEIOCTABICHUS MYHHUITUTIAIBHON YCITYTH,

MOJIy4aTh TMOJIHYIO, aKTyaJIbHYI0 M JOCTOBEPHYIO HH(POPMAIHIO O MOPSIKE
MPEIOCTABIICHUS MYHUIIUIIAILHON YCIyrd, B TOM YHCIIE C HCIOJb30BaHUEM
UH(OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHIA;

noJiy4ath WHOOPMAIMIO O pe3yibTaTe MPEIOCTaBICHUS MYHHUIIMITAIBHON
YCITyTH;

oOpammatbcsi B A0CyJAeO0HOM (BHECYJIeOHOM) U (WJIM) CyAeOHOM TOpSJIKE B
COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuiickoit @Dexepanuu ¢ kamo0Ooi
(mpeTeH3uWeil) Ha MPUHATOE TIO €ro 3asBJICHUIO pENICHUE WM Ha JIeHCTBHS
(6e3nericTBUE) TOTKHOCTHBIX JIHII.

2.28. OcHOBHBIE TpeOOBaHUS K KA4€CTBY MPEAOCTABICHUS MYHUIUTIATHLHOM
YCIIYTH:

CBOEBPEMEHHOCTh MPEOCTABICHIS MYHHUIIUITAIBHON YCITyTH;

JIOCTOBEPHOCTh M MOJHOTa WHGOPMHUPOBAHUS 3asBUTENST O XOJe
paccMOTpEeHHUsI ero o0palleHus;

yA00CTBO U JOCTYIMHOCTh MOJyYEHHUs 3asgBUTENEM UHGOPMALMU O MOPSAKE
MPEeIOCTABIECHUSI MyHUIIUTIATBHOU YCIIYTH.



2.29. IlokazaTenssMu KadecTBa MPENOCTABICHUS MYHMIMIAIbLHOW YCIIyTU
SBIISIIOTCS CPOK PACCMOTPEHHUs 3asBIICHUS, OTCYTCTBHE WM HAIWYHE K00
(mpeteH3uii) Ha necTBuUs (Oe31eMCTBIE) JOPKHOCTHBIX JIMII.

2.30. ITpu npenocTaBiIeHUN MyHUIIUTTATBHON YCITYTH:

IIpU HapPaBICHUH 3alpoca MOYTOBBIM OTIPABJICHUEM WM B AJIEKTPOHHOU
dbopMe HEmoCPEACTBEHHOTO B3aMMOJICHCTBUS 3asBUTENS C JODKHOCTHBIM JIMIIOM,
OCYIIECTBISIONIUM TPEIOCTABICHNE MYHHUIIUNIAIBHON YCIIyTH, KaK TpPaBHIIO, HE
Tpedyercs;

OpU JUYHOM OOpAaIlleHWH 3asBUTENb OCYIIECTBISICT B3aUMOJICHCTBUE C
JOJKHOCTHBIM  JIUIIOM, OCYILIECTBISIONIMM MPEIOCTABICHUE MYHHIIMIIAIbLHON
yCIyTH, MPU TI0Ja4e 3arpoca U MOJyYeHUH MOATOTOBIEHHBIX B X0O/I€ MCIIOJTHEHUS
MYHUIIATIAJIBHON YCITYTH TOKYMEHTOB.

Nubie TpeboBaHUs, B TOM YKCIIE YUYUTHIBAIONINE OCOOEHHOCTH
IPEIOCTaBICHUS MyHUITUTIATBHON YCIYTH B MHOTO(YHKIIMOHATBHBIX
[EHTpax MPeA0CTaBICHUS FOCYaPCTBEHHBIX U MyHUIIUTIAIBHBIX YCIYT U
0COOEHHOCTH MPEOCTABICHUS] MYHULIUITAILHON YCIYTH B AJIEKTPOHHOU (hopme

2.31. Unble TpeOOBaHUA K MPEIOCTABICHUIO MyHUITUTIATHHOW YCITYTH:

oOecrieyeHne BO3MOXKHOCTU TOJYYEHUs 3asBUTENAMH HWHGOpPMAIMU O
MpeA0CTaBIsIeMO MYHUIIMITAIBHON ycliyre Ha opuiinaibHOM caiiTe McnomHurens
u Iloprane rocynapCTBEHHbIX W MYHHIMNAIBHBIX YCIyr B HWH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTtn « HTEepHEeT;

oOecrieyeHue BO3MOKHOCTH 3allOJHEHUSI U MOJa4YM 3asBUTEISIMU 3ampoca U
WHBIX JOKYMEHTOB, HEOOXOJIUMBIX ISl MOJTYYEHHUS] MYHUILIUMAIBHOM YCIyTH, B
AIEKTPOHHOU (hopme;

oOecrieyeHHE  BO3MOXKHOCTH  JUIsl  3asBUTENEH  OCYHIIECTBISATH  C
UCIoyib30BaHueM  odwunmanpbHoro  caiita  Wcnomuurenss u  [loprana
rOCYAapCTBEHHBIX W MYHUIMNAIBHBIX  YCOyr B WH(OpManMOHHO-
TEJIEKOMMYHUKAIITMOHHON ceTh «HTepHEeT» MOHUTOPHUHI XOJla MPEAOCTABICHUS
MYHULIUIIAIBHOMN YCIIYTH.

2.32. Bzaumogeiicteue VcmomHuTenss ¢ TOCyJapCTBEHHBIMH OpraHamw,
OpraHamMM  MECTHOIO  CaMOYINpaBjieHUss W  (WIu)  TOABEIOMCTBEHHBIMHU
rOCyJAapCTBEHHbIM  OpraHaM W  OpraHaM  MECTHOIO  CcaMOYyIpaBJEHUS
OpraHu3alMsIMH, Y4YacTBYIOIIMMHU B TPEJOCTABICHUM TOCYAApPCTBEHHBIX WU
MYHULIMNAIBHBIX YCIYT, WM OpraHamH, NPEIOCTABIISIONIMMHU YCIYyTH, 4Yepe3
MHOTO(QYHKIIMOHAJIBHBIM ~ I[EHTP  MNPEJOCTaBJICHUS]  TOCYAapCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT 0€3 ydacTHsl 3asBUTEJISI OCYIIECTBIISCTCS B COOTBETCTBUU
C HOPMATUBHBIMU MTPABOBBIMHU aKTaMU U COTJIAIIEHUSIMU O B3aUMOJCHCTBUHU.

2.34.  OcoOEHHOCTH MPEAOCTaBICHHUS MYHUIMNAIbHOW yCIyrd B

AJIEKTPOHHOU (hopMme.

[IpenocraBiieHue MYyHHUIMNAIBHOW YCIYTM B 3JEKTPOHHOU (dopme
OCYILECTBIISIETCS yTEM UCIIOJb30BAHUS CPEJICTB SJIEKTPOHHOU CBSI3H.
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3. CocraB, n0cJ1e10BaTEJbHOCTh U CPOKH BbINOJTHEHUS
aIMUHUCTPATUBHBIX NPOUEAYP (AeiicTBUIA), TPEOOBAHMS K MOPSAKY
UX BBINIOJIHEHHS], B TOM YHCJIe 0COO€HHOCTH BbINIOJTHEHUS
aJIMHMHHMCTPATHBHBIX Npoueayp (aeicTBUIl) B 3JIeKTPOHHOH hopme

3.1. Opranuzanus

IPEAOCTABIICHUS

MYHHUIUITATBHON

yCIIyTu

HcrnomHuTeieM BKIIOYAET B ceOs CIeaAyromue aiMUHUCTPATUBHLBIC ITPOLUCAYPhbI:




3.1.1. mpuem u peructpanus 3asBJICHUS, MOCTYNUBIIETO B TOM YHCIE B
AJIEKTPOHHOM (hopMe, U TPUIIAraeMbIX K HEMY JJOKYMEHTOB;

3.1.2. opopmiieHne u HampaBiieHHE (BblJada) 3asSBUTEIIO OTKa3a B IIpUEME
3asiBICHUS (B Clly4ae HAJIMYUsl OCHOBAHMM JIJIsl OTKa3a B MPUEME 3asBICHMUS);

3.1.3. paccMoTpeHue 3asBJICHUS W MOJATOTOBKA MHGOpMalUu 00 0OBEKTax
HEJBUKUMOTO HMYIIECTBA, HAXOISAUIMXCS B MYHUIUMNAIBHOM COOCTBEHHOCTH
CEJIbCKOTO MoceneHus «Jlynpaypra» u mpelHa3HaueHHbIX IS CAaud B apeHuy,
WIM OTKa3a B TMPEeAOCTaBiICHUM HHPOpMAIMKM 00 O0OBEKTaX HEIBUKUMOTO
UMYIIECTBA, HAXOAAIIUXCS B MYHULIUIATBHON COOCTBEHHO CEIIbCKOTO MOCEJICHUS
«/lynmpmypra» CTH W TpegHA3HAYEHHBIX MJIs COAa4d B apeHIy, NMPU HATUIHH
OCHOBAHHUM IS 0TKa3a;

3.1.4. undopmupoBanue 3asBUTENS 00 00BEKTAX HEIBUKUMOTO UMYIIIECTBA,
HaXOMSIIUXCS B  MYHHUIIMIAIbHON COOCTBEHHOCTH CEJIBCKOTO  IOCEJICHUS
«dynpnypra» W mnpeaHa3HAuYCHHBIX IS CAA4d B apeHay, Wihn o0 OTKa3e B
npenocTaBiieHun  uHbopMauu 00 O00BEKTaX HEIBIXKUMOIO HMYIIECTBA,
HAXOJAIIUXCS B MYHHUIIMNAIBHOW COOCTBEHHOCTH  CEJIbCKOTO  TOCENEHUs
«dynbypra» v npeqHa3HAuYE€HHBIX JIJIS CIaYd B apeH Y.

[Ipuem u peructpanys 3asBJICHUS, TOCTYIUBIIETO B TOM YHCIIE
B DJIEKTPOHHOM (hopMe, U NIpHiIaraeMbIX K HEeMy JJOKyMEHTOB

3.2. OcHoBaHWEM i1 Hadaja aJIMUHUCTPATHUBHOW MPOICAYPHI SBIISCTCS
MOCTYIUICHUE OTBETCTBEHHOMY Uy oprasa, MIPENOCTABIISIOIIETO
MYHULIMNIAIBHYIO YCAYTY (7lajee — OTBETCTBEHHBIM HCIOIHUTENb), 3asBJICHUS U
MPUJIAraeMbIX K HEMY JTOKYMEHTOB.

3.3. Ilpy mocTyrIeHHH JTOKYMEHTOB, HEOOXOIUMBIX ISl BBITIOJIHCHHUS
aIMUHUCTPATUBHOW NPOUEAYPHI, OT 3asABUTENS OTBETCTBEHHBIM HCIOJIHUTEID
OCYWIECTBIIET HMX NPUEM MW PETUCTPAlMI0 B KHUIE Yy4yeTa BXOISIIEH
KOPPECHOHAEHLIMM B TMOPSAJAKE JEIONpPOM3BOACTBA. KaxaoMy 3asBIICHUIO
MIPUCBAaNBACTCS] PETUCTPALIMOHHBIA HOMED U J1aTa PETUCTPALINH.

MakcuManibHbId CPOK BBIMIOJIHEHUS JIAHHOTO JEHUCTBUSL COCTaBisieT |
pabounii 1eHb.

3.4. OTBETCTBEHHBIN UCTIOJIHUTEIH TIEPEIACT MUCHbMEHHBIC 3asBJICHUS, B TOM

yycie 3asBJICHUSA, MOCTYNMBIIME B (OpPME DIEKTPOHHOTO JOKYMEHTa, s
HAJIOKEHMsT pe3oitronuu raBe anMuHuctpaunun CII wnm ero 3amecturernto,
KOTOPBI OCYILECTBIISET paclpefeieHre 3asBICHUN [JIi HMX HMCIOJHEHUS.
3asgBIEHUE C PE30JIOLMEN HEMEIJIEHHO NEpeNaeTcs yKa3aHHbIM B PE30JIOLUN
JOJDKHOCTHBIM JIMIAM (OTBETCTBEHHBIM UCIIOTHUTEISM) JUIsl HCIIOJTHEHUS.

MaxkcuManbHBI CPOK BBITIOJHEHHS] JTaHHOTO JIEHCTBUS COCTaBisieT |
pabounii 1eHb.
3.5. PesynbpraToM aIMUHHCTPATUBHOW MPOIEIYPHI SBISETCS PETUCTPALIHS

3a5BJICHUSA B KHHUIC Y4CTa BXOI[?IIHGFI KOPPECIIOHACHINN MW IIEpcaada 3asaBJICHUS
JJI UCITIOJTHCHMA.



3.6. Cnocobom (ukcanmu pe3ynbTara aJIMUHUCTPATUBHON MPOLEAYPHI
SIBJISICTCS TIPHCBOCHUE 3asIBIICHUIO JAaThl U PETUCTPAIIMOHHOTO HOMEpA M 3aHECCHUE
JaHHOTO HOMEpa B KHUTY Yyd4eTa BXOMSIICH KOPPECIOHICHIMH B TOPSIKE
JETOTIPON3BO/ICTBA.

Odopmiienre u HarpaBieHue (BblJlaya) 3asBUTEIO OTKa3a B IpUEME
3asBJICHUsI (B CJIy4ae HaJW4usi OCHOBAHM JIJI OTKAa3a B MPUEME 3asBICHUS )

3.7. OcHOBaHWEM Il Hauyaja aJIMUHUCTPATUBHOW TMPOIETYpPHl SBISCTCS
MOCTYIUICHUE OTBETCTBEHHOMY HCIIOJHUTEII0 3aperuCTPUPOBAHHOTO B KHHUIE
y4deTa BXOJAIICH KOPPECIOHJCHIIMU 3asBJICHUS C TMPOCTABJICHHBIMU Ha HEM
pPErUCTpalMOHHBEIM HOMEPOM U IaTOU PErUCTpaIUu.

3.8. OTBETCTBEHHBIM HCIIOJHUTENb I[OCJIE HAJIOXKEHUS PE30JIIOLUU B
COOTBETCTBMM €  NOANYHKTOM 3.4  AJIMUHUCTPAaTMBHOIO  pEIIAMEHTA
paccMaTpHUBaeT 3asBICHHE Ha MNpPEeIMET Haauuus (OTCYTCTBHUSI) OCHOBAHWM Jis
OTKa3a B ITPUEME 3asABICHUs, MPEIYCMOTPEHHBIX MOANYHKTOM  2.12
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

MakcuMalibHbI CPOK BBIIIOJIHEHUS JTAHHOTO JEHUCTBUS COCTaBisIeT |
pabouuii 1eHb.

3.9. B cayyae Hamuuusi OCHOBaHM MJisi OTKa3a B TpUEME 3asBICHHUS,
NPEAYCMOTPEHHBIX MOAMYHKTOM 2.12  AJMUHUCTPAaTHBHOTO  pErjaMeEHTa,
OTBETCTBEHHBIN UCIIOJIHUTENb 00ECIIeYnBaeT MOATOTOBKY, COTJIACOBAaHHE C IJIaBOU
WIM €ro 3aMecTUTENEeM, NOANKMCAHME M HalpaBICHUE B aApec 3asBHUTEI
IIOCPEJCTBOM IMOYTOBOI'O OTHPABIICHHS 33aKa3HBIM IHCbMOM C YBEIOMIJICHHEM, Ha
AJIEKTPOHHYIO MOYTY B (pOpMeE 3IEKTPOHHOIO IOKYMEHTA JINOO BbIAUy JIMYHO O]
pPOCIIUCh COOTBETCTBYIOIIETO TMHUChMa OO0 OTKa3e B TMpUEME 3asBICHHUS C
UHQOPMUPOBAHUEM O BO3MOXXHOCTH TOBTOPHO IMPEICTAaBUTh 3asiBICHUE C
MPUIOKEHUEM HEOOXOJUMOT0 KOMIUIEKTa JOKYMEHTOB B MOPSIKE, aHATIOTMYHOM
YCTaHOBJIEHHOMY moanmyHKkTamu 3.20, 3.21 AIMUHUCTPATUBHOTO PETIAMEHTA.

K muceMy 00 oTkaze B mpueMe 3asiBIICHHS MpHIararoTcs (BO3BpAIaroTCs)
MIPE/ICTABIICHHBIE 3aBUTENIEM JTOKYMEHTHI.

MakcumanbHbIi CPOK MOJATOTOBKM TaKOTO MUChbMa cocTaBisieT 1 pabouuit
JIEHb.

3.10. Pe3ynbTraToM agMUHUCTPATUBHOMN MPOLIETYPHI SBISIETCS HAINpaBiICHUE

1o moure (3JIEKTPOHHON MOYTE) WM MOJIY4YeHHE 3asBUTENIEM JUYHO IMHChMa 00
OTKa3€ B IPUEME 3asBJICHUSA B CIy4ae HAIMYMS OCHOBAHWUU JUI OTKa3a B IIPUEME
3asIBJICHUS.

3.11. Criocobom (ukcanuu pesynbrata aAMUHHUCTPATUBHOW MPOLEAYPHI
SBIISIETCSL PETUCTpalUsl MUChMa 00 OTKa3e B MpHUEME 3asBICHHS C MPUCBOCHHUEM



€My JIaThl U PETUCTPAIMOHHOTO HOMEpPa U 3aHECEHHUEM JaHHOTO HOMEpPA B KHHUTY
ydeTa UCXOJSIIeH KOPPECTIOHICHIINN B ITOPSIIKE JCIONPOU3BOJICTBA.
PaccMmoTpeHue 3asBIICHHS U ITOATOTOBKA HH(POpMaIuu 00 00beKkTax
HEJBHKUMOTO UMYIIIECTBA, HAXOAAIIUXCS B MyHHUITUIIATbHOM
COOCTBEHHOCTH
CENBCKOTO ToCeNIeHNs «Jlyapaypray u npeaHa3HauYeHHBIX
JUTSI CJTaY B apeH/TY, MUIM OTKa3a B IIPEIOCTaBICHUU HH(GOPMAIIH 00
00BEKTaxX HEABMKUMOTO UMYIIECTBA, HAXOASIIUXCS B MYHUITUTIATLHOM
COOCTBEHHOCTH CEILCKOTO MoceneHus «/lympaypray u
MpeHA3HAYCHHBIX JJIS CIaYM B apCHTY, MPU HATMYUUA OCHOBAHUH IS
OTKaza

3.12. OcHoBaHueM MAJi Hadaja aJIMUHUCTPATUBHOM MPOILEIYpPHI SIBISETCA
IOCTYIIJIEHUE OTBETCTBEHHOMY MCIOJIHUTEIO 3apEerUCTPUPOBAHHOIO B KHHIE
ydeTa BXOJAIIEH KOPPECHOHICHLIMM 3asBJICHHS C IPOCTABICHHBIMA Ha HEM
PErUCTPallMOHHBIM HOMEPOM U JaTOW PETUCTPALMU U OTCYTCTBUE OCHOBAHHUU IS
OTKa3a B IpUEME 3asBICHUS, MPEAYCMOTPEHHBIX MOAMYHKTOM  2.12
AJIMAHHCTPAaTUBHOI'O PETIIAMEHTA.

3.13. OTBETCTBEHHBII ~ HUCHOJHUTENb  OCYLIECTBISIET  PAaCCMOTPEHHE
3asBJICHUS, ONIPEAEISAET BO3MOKHOCTD MPEAOCTaBICHUs MHPOpMaIK 00 00beKTax
HEJBUKUMOTO HMYIIECTBA, HAXOIAUIMXCS B MYHUIUINAIBHOW COOCTBEHHOCTH
CEJIbCKOTO moceneHus «Jlynbaypra» M mpelHa3HaueHHbIX IS CAAaud B apeHuy,
WIM OTKa3a B MPeJoCTaBiIeHUH HHoOpManuu 00 O0O0bEeKTaX HEABUKUMOIO
UMYILECTBA, HAXOAAIIUXCA B MYHHUIMNAIbHOW COOCTBEHHOCTH CEIBCKOIO
nocesieHust «Jlynbaypra» v npeaHazHayeHHbIX JUJIS Clayd B apeHAy, IPU HAIUYUU
OCHOBAaHMM JIJIsl OTKa3a, B (hopmMe yBeTOMIICHUSI.

MakcuManbHBIH CPOK BBITIOJHEHUS JaHHOTO JeWcTBUsA cocraBiser 10
pabouux JTHEH.

3.14. B cnyyae OTCYTCTBUS OCHOBAaHMM Jisi OTKa3a B MPEIOCTABICHHUU
MYHULIMIAIBHON YCIIyTH, IIPENYCMOTPEHHBIX MOAIYHKTOM 2.14
AJMUHUCTPATUBHOTO PEIJIaMEHTa, OTBETCTBEHHBIM MCIIOJIHUTENb OOECIeunBaeT
IOJITOTOBKY, COIJIACOBAHHWE C TIJIABOW WJIM €ro 3aMECTHUTENIEM, NOJANHCAHHE WU
HaIpaBJCHUE B aJpec 3asBUTENS COOTBETCTBYIOIICH mH(popmaruu 006 oOBeKkTax
HEJBUKUMOTO HMYIIECTBA, HAXOJAUIMXCS B MYHUUUIAIBHON COOCTBEHHOCTH
CEeJIbCKOTO moceneHus: «Jlynbaypra» v npeaHa3HayeHHBIX JJI1 CAa4d B apeHnay
MOCPEJICTBOM MMOYTOBOTO OTHPABIICHUS 3aKa3HBIM MHCbMOM C YBEIOMJICHHEM, Ha
AJIEKTPOHHYIO MOYTY B OpMeE 3JEKTPOHHOTO JOKYMEHTA JIMOO BbIAAUY JIMYHO MO
pocnuch B MOPAJKE, aHAJIOTMYHOM YCTaHOBJIEHHOMY moamyHkramu 3.20, 3.21
AJIMAHHCTPAaTUBHOI'O PETIIAMEHTA.

MaxkcuManbHBI CPOK BBIMIOJIHEHUS JAHHOTO JAeicTBusi coctaBisier 10
pabounx JHEH.

3.15.B caywyae HamuuMs OCHOBAaHMH Ui OTKa3a B MPEAOCTaBICHHUU
MYHULIMIAIBHON YCIIYyTH, IIPENYCMOTPEHHBIX MOAIYHKTOM 2.14
AJMUHUCTPATUBHOTO PEIJIaMEHTa, OTBETCTBEHHBIM MCIIOJHUTENb OOECIeUnBAET
HOJArOTOBKY, COIJIACOBAHHUE C (HAUMEHOBAHUE OOJICHOCIU YNOTHOMOUEHHO20



Jauya), TOANUCAHWE U HAIMpaBICHUE B aJApeC 3asBUTENS COOTBETCTBYIOILIETO
yBeJOMIICHHsSI 00 OTKa3e B TMPEJOCTABICHUM MYHULUINAIBHON YCIyTH C
WHOOPMUPOBAHHEM O BO3MOXKHOCTH TOBTOPHO TIPEJICTABUTH 3asBJICHHUE C
MPUWIOKEHUEM HEOOXOJAMMOr0 KOMIUIEKTa JOKYMEHTOB MOCPEACTBOM IOYTOBOTO
OTHPABJIEHUS 3aKa3HBIM NMHCBMOM C YBEAOMIICHHEM, Ha 3JIEKTPOHHYIO IOYTY B
dbopme FNEKTPOHHOTO JOKYMEHTa JIMOO BbIJIayy JIMYHO IOJ] POCHUCH B MOPSAKE,
AQHAJIOTUYHOM YCTaHOBJICHHOMY moamyHkramu 3.20, 3.21 AJMHUHUCTPATUBHOIO
perjiaMeHTa.

K yBenomiieHMI0 00 OTKa3e B MPEIOCTABICHUM MYHUIUINAIBHOW YCIyTU
npuiIararoTcs (BO3BPAILAIOTCS) MPEACTABICHHBIE 3asBUTEIEM JOKYMEHTHI.

MakcumanbHbli CPOK IOATOTOBKM TaKOTO YBEJAOMIJIEHUSI COCTAaBISIET 3
pabouux JHS.

3.16. Pe3ympraToM amMUHUCTPATUBHON MPOIEIYPHI SBISICTCS TMOANMMCAHKEC

Ha Onanke Mcnonnurens uHpopmanuu o0 0O0BEKTaX HEIBUKMUMOIO MMYILECTBA,
HaxXOJIIMXCS B  MYHHUIMNAJIbHOM COOCTBEHHOCTH CEJIbCKOTO  IIOCEJICHHUS
«dynpaypra» M IpeaHa3HA4eHHBIX Ul CHA4Yd B apeHay, WM OTKasa B
OpefocTaBlieHud HH(opManuu 00 O00bEeKTaxX HEIBWKUMOIO HMYIIECTBA,
HaxXOoJAIIUXCS B MYHHUIMNAIbHOW COOCTBEHHOCTH  CEJIbCKOTO  IMOCEIEHUS
«dynpaypra» v npenHa3HA4YECHHBIX IS CIAYX B ApEHIY, IPYU HAIMYMU OCHOBAHUM
JUTSl OTKa3aB MPEAOCTAaBICHUA MyHULIUMTIAIBHON YCIYTH, B (POpME YBEOMIICHHUS.

3.17. Criocobom (ukcarmu pesynbrata agMHUHHUCTPATHBHOW MPOLEAYPHI
ABJIIETCSl peructpauus uH@opmanum o0 OOBEKTaX HEABUKMUMOIO HMYIIECTBA,
HaXOMSIIMUXCS B  MYHHUIMIAIBHOM COOCTBEHHOCTH CEIBCKOTO  ITOCEJICHUS
«dynpaypra» W mpeAHa3Hau€HHBIX [UISI CAaYyd B apeHAy, WM OTKaza B
npenocTaBieHun  uHpoOpMauu 00 OO0BEKTaX HEIBIKUMOTO HMYIIECTBA,
HaXOJSIIMXCS B  MYHHUIMNAJIbHOM COOCTBEHHOCTH CEJIBCKOTO  IOCEJICHHUS
«dynpaypra» u npenHa3Hau€HHBIX Ul CIayd B apeHAy, IPU HATMYMHU OCHOBAHUIM
JUIsL 0OTKa3a B MPEAOCTaBICHUN MYHULMIIAIBHON YCIyTH, B (pOpMeE YBEAOMIICHHS C
IPUCBOCHUEM €MY JaThl U PErHCTPAIlMOHHOTO HOMEpa M 3aHECEHHWEM JaHHOTO
HOMEpa B KHUTY YyueTa HCXOJSIIeW KOPPECIOHACHIMU B  TOPSAKE
JIeJIONPOU3BOICTBA.

Nudopmupopanue 3asButesnst 00 00beKTax HEJBUKMMOTO UMYIIECTBA,
HaXOJIAIIUXCS B MyHHUITUTIATBHOW COOCTBEHHOCTH CEIIBCKOTO TOCETICHUS
«dynbaypra» u npeHa3Hau€HHbBIX JIJISl CAAYU B apeHy, WU 00 OTKa3e B
npenocTaBlieHuu nHGOpMaIi 00 00BEKTaX HEABUKUMOTO UMYIIECTBA,
HaXOJISAIIUXCS B MyHHUITUTAIBHON CETLCKOTO MoceneHus «/{ymbmypra» u

MpeAHA3HAYCHHBIX JJI CIaYl B apCHTY

3.18. OcHoBanueM AJi1 Havaja aJIMUHUCTPATUBHON MPOILETyphl SBIAECTCS
nonanucanue Ha Onanke Mcmonnurens unndopmanmu o0 00bEKTaxX HEIBHKUMOTO
UMYIIECTBA, HAXOJIMIMXCA B MYHHUIMIAIbHOM COOCTBEHHOCTH CEJIbCKOTO



noceneHus «Jlynbpaypra» u npeaHa3HauE€HHBIX JJIS CJa4d B apeHAy, WM OTKasa B
npefocTaBlIeHu UHpopManuu 00 O00bEeKTax HEeIBWKHUMOIO HMYIIECTBA,
HAXOMSAUIMXCS B MYHUIUNAIBHOH COOCTBEHHOCTH CEJIBCKOTO  IOCEJICHUS
«dynprypra» u npeqHasHaueHHBIX ISl CIa4YM B apeHy, IPU HAIMYHHA OCHOBAaHUI
JUIS OTKa3a B MPEAOCTaBICHUM MYHHUIIMIAIBHOU YCIYTH, B ()OpME YBEIOMIICHUS
(anmee BMeCTe TaKK€ — JIOKYMEHTBI).

3.19. Ilocne perucTpani JOKYMEHTOB OTBETCTBEHHBIM HCIOJHUTEIND
o0ecrieurnBaeT yBEIOMIICHUE 3asBUTENS O PEIICHUH, TPUHATOM VcronHuTenem Bo
VICITOJIHEHHE TIOCTYIUBILETO 3asBJICHUS U OCYILECTBIISIET €r0 OTHPABKY 3asIBUTEIIO
MOCPEICTBOM MOYTOBOTO OTHPABIICHUS 3aKa3HBIM MHCbMOM C YBEIOMJICHHEM, Ha
ANEKTPOHHYIO MOYTYy B (hOpME 3JIEKTPOHHOrO JOKYMEHTa JHOO €ero mnepeaady
3aSBUTENII0 JINYHO B IIOPSAKE, YCTAaHOBIEHHOM moamyHkramu 3.20, 3.21
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

MakcuMalIbHBIIi CPOK BBIIOJIHEHHSI JTaHHOTO JEHCTBHS COCTaBIIsAET 2
pabouux JIHS.

3.20.Ilpu BblHau€ JOKYMEHTOB 3asBUTEII0 JIMYHO OTBETCTBEHHBIN
VCITOJIHUTEIIb YCTAHABIMBAET JINYHOCTD 3aBUTEIISA, B TOM YHCIIE:

IPOBEPSIET JIOKYMEHT, YAOCTOBEPSAIOMIUNA JIMYHOCTh 3asBUTENS, JHOO
JIMYHOCTD MPEACTABUTEIS 3aBUTEIIS;

NpoBepSeT  JOKYMEHT,  YAOCTOBEpSIOMKA  mpaBa  (MOJTHOMOYHS)
NPEACTaBUTENS 3asBUTENS, €CIM 3a IMOJYyYEHHEM JOKYMEHTOB OOpamiaercs
MPEJCTABUTEIIb 3asIBUTEINS (3asiBUTEIIEH ).

3.21. OTBETCTBEHHBIN HCIONHUTENh (DUKCHpPYET (HaKT BbIIAYM 3asIBUTEIIO
JIOKYMEHTOB TIyTEM BHECEHHUs COOTBETCTBYIOUIEH 3amMCH B KHHUIY YyyeTa
BBIJIAaHHBIX JOKYMEHTOB B MOPSAKE ACIONPOU3BOICTBA.

3asBUTENb PACHHUCHIBACTCS B MOJIYYEHUH JOKYMEHTOB B KHHUI€ YydeTa
BBIJJAHHBIX JOKYMEHTOB.

MakcuMalIbHBIE CPOK  BBIIIOJHEHHUS YKa3aHHOTO aJMUHUCTPATUBHOTO

nencteus coctapisieT 30 MUHYT.

3.22. Pe3ynpTraToM aIMUHUCTPATUBHOM MPOIEIYPHI SBISICTCS HANPaBICHUE
3asIBUTENIO TOCPEACTBOM IIOYTOBOTO OTIPABICHUS, HA DSJICKTPOHHYIO TOYTY B
dbopMe HIEKTPOHHOTO JOKYMEHTa WM BbIJaya 3asBUTEIO JIMYHO IO POCIIHCH
JIOKyMEHTOB.

3.23. Cnocobom (ukcanuu aJIMHUHUCTPATAUBHOW TPOIEAYPHl  SBIISCTCS
3aHECEHHE OTMETOK O HAIpaBJICHUW 3asABUTEIIO WM TOJYYCHHH JTOKYMEHTOB
3asiBUTEJIEM JIMYHO B KHHUTY YdYeTa BBIJAHHBIX JOKYMEHTOB B TMOPSIKE
JIEJIONPOU3BOICTBA.

Oco0eHHOCTH TIPEIOCTABICHUS MYHUITUTIAIBHON YCIYTH B 3JIEKTPOHHOM

bopme



3.24. IlpenoctaBieHue MYHHUIMIAIBHON yCIyrd B 3JEKTPOHHOU (opme
MpeIoaaract HCITOJIb30BaHHE UH()OPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHBIX
TEXHOJIOTUH, B TOM uucje odunuanpHoro caiita Hcenomnutens u Iloprana
rOCYJapCTBEHHBIX YyCJIYT W MYHHUIUIAJIBHBIX YCJIYyr B  HH()OpMAIMOHHO-
TEJIEKOMMYHUKAITMOHHOU ceTu « HTepHeT», 1 00ecrieunBaeT BO3MOKHOCTH:

MoJydyeHusl  3asBuUTeNleM  HMHPOpPMAIlMU O  TepeyHe  JOKYMEHTOB,
HEOOXOJMMBIX IS TIOJYYCHHUS MYHHUIIUNAIBHOW YCIYTH, O PEXKUME padOThI
VcrionmauTENsA, KOHTAKTHBIX TeledoHaxX M IPYrol KOHTAKTHOW WH(pOpMaInuu s
3assBUTEIICH;

noctyna K ¢opmaM 3asBICHUM U WHBIX JIOKYMEHTOB, HEOOXOJUMBIX ISt
MOJYYEHUs] MYHUIMNAIBHOW YCIyTH, JJii KONMUPOBAaHWUS U 3alOJHEHUS B
AIEKTPOHHOU (hopme;

MpECTaBICHUS JOKYMEHTOB (3asBJICHUS) B JIEKTpOHHOU dopme (B Popme
AIIEKTPOHHOTO JOKYMEHTA);

OCYUIECTBJICHHUS TMOJYYEHHUs 3asBUTEIEM CBEACHHI O XOJ€ BBITOJIHECHHUS
3arpoca o NMPEeAOCTaBICHUN MyHUIIUIIAIbHON YCIIyTU B JIEKTPOHHOM (hopMe.

4. ®opMbI KOHTPOJIS 32 HCIIOJTHEHUEM AJIMUHUCTPATHBHOIO
perjiamMeHTa
[Topsinok ocyiiecTBIEHNs TEKYIEro KOHTPOJIA 3a COOI0IEHUEM U
HCMOJIHEHUEM OTBETCTBEHHBIMU JIOJKHOCTHBIMU JIMIIAMH TTOJI0KEHUN
aIMUHUCTPATUBHOT'O PETVIAMEHTA U UHBIX HOPMATUBHBIX ITPABOBBIX aKTOB,
yCTaHABJIMBAIOMINUX TPeOOBAHHUS K MPETOCTABICHUIO MyHHUITUTIIAIBHON yCIIyTH, a
TaKX€ MPUHATUEM UMHU PEIICHUN

4.1. Texymmii KOHTPOJIb 32 COOJIOJICHUEM IOCIIEA0BATEILHOCTH JICHCTBUH,
ONPENICICHHBIX AaJMUHUCTPATUBHBIMU TMpPOLIEAypaMUd TMpU  MOPEIOCTABICHUU
MYHULIMOQIBHOM ~ yCIYrM, W  MPUHATHEM  PEIICHHWH  OTBETCTBEHHBIMU
JOJDKHOCTHBIMM ~ JIMIIAaMH ~ OCYIIECTBJISIETCS  HEMPEPHIBHO  PYKOBOJUTENIEM
aIMUHUCTpPAIIMM  €r0  3aMECTUTENIeM,  KYPUPYIOIUIUM  COOTBETCTBYIOIIEE
HaIpaBJICHUE CATEILHOCTH, PyKOBOAUTENEM VcTiomHUTEISI.

4.2. [leproauyHOCTh OCYIIECTBICHUS TEKYIIETO KOHTPOJIS YCTaHABIMBACTCS
PYKOBOAUTEIIEM aIMUHUCTPALIMU CEIIbCKOI0 noceneHus «Jlympaypray.

ITopsAIOK ¥ IEpUOAUYHOCTD OCYILECTBIICHUS IUIAHOBBIX U BHEIJIAHOBBIX
IIPOBEPOK ITOJTHOTHI M KA4E€CTBA MTPEAOCTABIECHNS] MyHULMITAIILHON YCIIYTH, B TOM
qrclie TOPSAOK U (POPMBI KOHTPOJIS 32 TOJTHOTOM M Ka4eCTBOM IPEI0CTABICHUS

MYHHULUNIAIBHON YCIYTH



4.3. KoHTpomb 3a MONHOTOW M KauecTBOM IpenocTaBieHust Vcnomnurenem
MYHUIIMIIAJIbHON YCIIYTH BKJIKOYAET B c€0sl IPOBEICHUE TUIAHOBBIX U BHEIUIAHOBBIX
IIPOBEPOK, BBISBICHUE M YCTPAHEHHWE HApYyLICHUH IIpaB 3asBUTEICH, NOpsAAKa U
CPOKOB IIPENOCTABICHUS MYHHULIMIIAIBHOM YCIYTHM, PacCMOTPEHHE, NPHUHSITHUE
pelieHnii W TOJATOTOBKY OTBETOB Ha OOpAaIlleHUS 3aWHTEPECOBAHHBIX JIMII,
coZlep KaIuX KanoObl (MpeTeH3nHn) Ha JneicTBUs (0e3AeiCTBUE) MOHKHOCTHBIX
JIALL.

[IpoBepkH NPOBOIATCS C LUEIBIO BBISBICHUS U YCTPAHEHUS HAPYLICHUM TPaB
3asBUTEJIEM M NPUBJICYEHUsS BUHOBHBIX JMI K OTBETCTBEHHOCTH. Pe3ynbrarsl
IIPOBEPOK OTPAXKAKOTCS OTAEIBHOM CIIPABKOM WIIM AKTOM.

4.4. llopaiok HM TEPUOAUYHOCTHh MPOBEACHUS IUIAHOBBIX IPOBEPOK
BBITIOJIHEHN VCIIOMHUTENEM NOJIOKEHNA AJIMUHHCTPATUBHOIO pETJaMEHTa U
UHBIX HOPMATUBHBIX TPAaBOBbIX AaKTOB, YCTAaHaBIMBAIOUIMX TPEOOBAaHUSA K
IIPEJOCTABICHNUI0 MYHHUIIUIIAIBHON YCIYTH, OCYLIECTBIIAIOTCS B COOTBETCTBUU C
IUTAHOM pabOThI aIMUHUCTPALIUU CEIBCKOTO MoceneHus «lynbaypray» Ha TeKyIun
roJ; BHEIUIAHOBBIC INPOBEPKU IIPOBOAATCSA IIPU BBIABICHUM HApYLUEHUW 10
IPEIOCTABICHUI0O MYHULUIAIBHON YCIYIM WIM MO KOHKPETHOMY OOpaIleHHIO
3a5BUTEIIA.

4.5. TIpoBepk TMOJHOTHI W KadyecTBa MPEIOCTABICHUS MYHHUIMIAIbHOM

YCIIYT'M OCYHIECTBJISIIOTCSI HAa OCHOBAHMM WHAMBUAYAJIbHBIX IMPAaBOBBIX aKTOB
aJIMUHUCTPALIMH CEIIbCKOTO noceneHus «Jynbaypray.

4.6. Pemmienue 00 OCYIIECTBICHWM TUIAHOBBIX W BHEIUIAHOBBIX MPOBEPOK
MOJTHOTBl M KAaueCTBa IPENOCTABICHUS MYHMIMIIAJBHONW YCIYTM INPUHAMAETCS
PYKOBOJUTEIEM aIMUHUCTPALIMU CEIBCKOTO MoceneHus «ympaypray.

4.7.1InaHoBblE W BHEIUIAHOBbIE TMPOBEPKM TMOJHOTHI M  KadyecTBa
IPENOCTABIEHUS MYHULIMNAIBHON  yCIIYTH OCYILIECTBIISIIOTCS TJ1aBOM
aIMUHHCTPALIMM CEJIbCKOTO TMOCeNIeHus «/lyapaypra», W YINOJIHOMOYEHHBIMU
JOJDKHOCTHBIMM ~ JIMIIAMHA HA OCHOBAaHMM COOTBETCTBYIOIIUX HOPMATHUBHBIX
MPABOBBIX AKTOB (Jajiee — yNOJHOMOYEHHBIN OpraH), B X0JI¢ MPOBEJICHUS] KOTOPBIX
3aIpallvBalOTCd B COOTBETCTBYIOIIMX  CTPYKTYPHBIX  MOJPa3AECICHUSX
Hcnonautens HEOOXOAMMBIE JIOKYMEHTHI, M 1O pe3yibTaTaM IPOBEPOK
COCTaBJISIFOTCS AKTHI C YKA3aHUEM BBISIBJICHHBIX HAPYILIECHUM.

4.8. UcnionHUTENH B TEYEHUE TpeX pabodmx THEH ¢ MOMEHTA MOCTYIUJICHUS
COOTBETCTBYIOILIETO  3alpoca O TMPOBEICHUM NPOBEPKH HANpaBiseT B
YIOJHOMOYEHHBIN oOpraH 3aTpeOOBaHHbBIE JOKYMEHTHI M KOMHH JIOKYMEHTOB,
BBIJIJAHHBIX 110 PE3yJbTaTaM NPEAOCTABICHUS MYHULIMIIATBHON YCIIyTH.

4.9. Ilo OKOHYaHUH IPOBEPKHU MIPEJCTABIICHHBIC JOKYMEHTBI
YIOJIHOMOYEHHBIN oprad B TeueHue 30 nHei Bo3Bpaiaet McnoiHuTeNo.

OTBETCTBEHHOCTh JIOJHKHOCTHBIX JIUIL 32 PEIICHUS U JICUCTBUS
(6e3nelicTBuE), NpUHUMAaEeMbI€ (OCYILIECTBISIEMbIEC) UMU B XO/JI€ MIPEIOCTABICHUS
MYHULIMOATBHON YCIyTH



4.10. OTBETCTBEHHOCTH JOJKHOCTHBIX JIUI] OTIPEICSETCS B COOTBETCTBUH C
JEUCTBYIOIUM 3aKoHOAaTeIbCTBOM. [lo pesyibTaTaM MpOBENCHHBIX MPOBEPOK B
Cllyyae BBISBJICHMS HapyIICHUH TMpaB 3asBUTENICH, TOpsJKA U CPOKOB
MPEAOCTABICHNUS MYHUIIUMAIBHOM YCIYyI'd BUHOBHBIC JIMIIA TPUBJICKAIOTCA K
OTBETCTBEHHOCTH B IOPSAIKE, YCTAaHOBJICHHOM 3aKOHOJATENbCTBOM Poccuiickon
denepanum.

4.11. TlepconanbHas OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIUIT 3a
HECOOJIOJICHNE TOPSAKA OCYIIECTBICHUS aJIMUHHCTPATUBHBIX IPOILEIYP B XOJE
MPEAOCTaBICHNUS MYHMIIUNAIBHON YCIYTH 3aKpeIvIsieTcss B MX JIOJDKHOCTHBIX
peryiameHTax (JI0KHOCTHBIX MHCTPYKIIUSX ).

TpeboBaHus K MOPSAKY U (popMaM KOHTPOJIS 32 MPEIOCTABIICHHUEM
MYHULIMIATIBHON YCITYTH, B TOM YHCJI€ CO CTOPOHBI TPAXK/IaH, X 00bEAMHEHUN U
OpraHu3anun

4.12. 3asiBUTENI MOTYT COOOIIMTH O HAPYIIEHWW CBOUX MPAB M 3aKOHHBIX
WHTEPECOB, MPOTHBOINPABHBIX PpEHICHUSX, JEUCTBHIAX WM  Oe31elcTBUU
JOJDKHOCTHBIX JIML, HAPYIIEHUH MOJOKEHUH AJIMUHUCTPATUBHOTO PErJIAMEHTA,
HEKOPPEKTHOM TMOBEACHUH UM HAPYLIECHUH CITY>KEOHOW ITHKHU.

4.13. KoHTpOoJh 3a TIPEIOCTaBICHUEM MYHUITUTIATLHOW YCIYTH CO CTOPOHBI
rpaxjaaH, uX oOBEIUHEHUN M OpPraHU3allMi OCYIIECTBISETCS C MCIOJb30BAaHUEM
COOTBETCTBYIOIIEH HWH(pOpMamuu, pa3MelieHHONH Ha odQuIMaaIbHOM —cailTe
Wcnonautens B nHGOPMAIIMOHHO-TEIICKOMMYHUKAITMOHHONU cetu «MHTepHET», a
TaKKe B TOPSAAKE M (popmax, yCTaHOBIEHHBIX 3aKOHOJATENbCTBOM Poccuiickoii
denepanum.

5. locyneOHblii (BHeCy1eOHbIH) MOPSI0K 00KAJT0BAHUS
pelieHni u aeiictBuii (0e3aeiictBusi) UcnoHuTe 151, a TAKKe
€ro J0JKHOCTHBIX JIUI, MYHUITHIAJbHBIX CJIYKAIUX

Nudopmartus 115 3asiBUTEIIS O €ro MpaBe MoAaTh Kauo0y
Ha penieHue u (uam) aeiictue (0e3aeiicteue) Mcnomuurens
U (WJIK) ero JOJKHOCTHBIX JIML, MyHUITUNAIbHBIX CITYKaIIUX
IpU MPEJOCTABICHUH MYHULIMIIAJILHOM YCIyTH (J1anee — »kanooa)

5.1. B coorBercTBuU co cratbsimu 11.1, 11.2 @enepanpHoro 3akoHa Ne 210-
@3 3asBUTENH BOpaBe O0XKanoBaTh perieHue u (wiam) neictBue (6e3aeiicTBue)
Hcnonuurtensa, a Takxke CHEUHAIUCTOB VcroaHuTEns, OTBETCTBEHHBIX 3a



OCYILECTBJIICHUE AaIMUHUCTPATUBHBIX MPOILIEAYP, CBSI3aHHBIX C MPEIOCTABICHUEM
MYHUIUNIATBHON YCIIYTH.

[TpeameT xamoObl

5.2. 3asBUTENb MOXET OOPATUTHCA C KajJ000i B TOM YHKCIE B CIEAYIOIINX
Cclyyasx:

HapyILIEHUE CPOKa PETUCTpaly 3ampoca 3asBUTENL O IIPENOCTaBICHUU
MYHULIMNAIBHOMN YCIIYTH;

HAapyLICHUE CPOKA MPEAOCTABICHUSI MyHULIUTIATLHON YCIYTH;

TpeOOBaHME y  3asBUTENd  JOKYMEHTOB, HE  IpPeIyCMOTPEHHBIX
AJIMUHUCTPATUBHBIM PETJIAMEHTOM, a TAKK€ HOPMATUBHBIMU IIPABOBBIMU aKTaMHU
Poccuiickoii ®@enepanny, HOPMATUBHBIMH MPAaBOBBIMUA aKTaMH 3a0alKallbCKOTO
Kpas, MYHHUIUNAJIbHBIMM  IIPAaBOBBIMM  aKTaMH  JJII  IPEAOCTABICHUS
MYHULIMIIAIIBHOW YCIIYTH;

OTKa3 B IpHEME JTOKYMEHTOB, MPEJACTABICHUE KOTOPBIX IPELYCMOTPEHO
HOPMAaTUMBHBIMM TPAaBOBBIMH akTamu Poccuiickorn dPenepanuu, HOPMATHUBHBIMU
IIPABOBBIMU aKkTaMH 3a0ailkanbCKOro Kpas, MyHUIIMIIaJIbHbIMU ITPABOBBIMU aKTaMU
JUISL IPEAOCTABIICHUS MYHUIIUIIAJIBHON YCIIYTH, Y 3asBUTENA;

OTKAa3 B MPENOCTABICHUN MYHHLMIIAIBHON YCIYTH, €CJIM OCHOBAHUS OTKa3a
HE TIPEAYCMOTpPEHbI (helepaibHBIMUA 3aKOHAMHU W MPUHSATHIMH B COOTBETCTBUH C
HUMU HHBIMM HOPMAaTUBHBIMHM I1paBOBbIMHU akTtamu Poccuiickon ®enepauuu,
HOPMATUBHBIMH TIPABOBBIMHU aKTaMHu 3a0ailkadbCKOTo Kpas, MYHHUIIUIAIbHBIMU
MPABOBBIMU AKTAMU;

3aTpeOOBaHUE C 3asBUTENSI NMPU MPEIOCTABICHUN MYHUIMIAIBHON YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTHBHBIMU IPAaBOBBIMU akTamMu Poccuiickoin
®denepauyy, HOPMATUBHBIMU MPABOBBIMU aKTamMu 3abailkajabCKOro Kpas,
MYHULMITAIBHBIMU IPABOBBIMU aKTaMU ; O0TKa3 McromHurens, ero J0/KHOCTHOIO
JUIAa B MCOPABJICHUM JOMYLIEHHBIX OMNEYAaTOK W OIMUOOK B BBIAAHHBIX B
pe3yiapTaTe MPEJOCTaBICHUS MYHUIMIAIBHOW YCIYTH JOKYMEHTax JMOo
HapylIEeHUE YCTAHOBIECHHOTO CPOKA TAKUX UCIIPABIICHUM.

OpraHbl MECTHOTO CAaMOYIIPABJICHUS U YIIOJTHOMOYEHHBIE HA PACCMOTPEHUE
Ka00bI TOJDKHOCTHBIC JIUIA, KOTOPBIM MOKET OBITH HaIlpaBJieHa jkaioba

5.3. Kanmoba Moxer OBITH HampaBlieHa CIEAYIOIIMM OpraHaMm u
JOJDKHOCTHBIM JTUTIAM:



pykoBogutento Mcnomuurens;

3aMECTUTEITIO PYKOBOJUTENS aIMUHUCTpPALINH, KYpHUPYIOLIEMY
COOTBETCTBYIOILIEE HAIIPABJIECHUE AEATEIBHOCTH;

5.4. PaccMoTpenue xano0bl HE MOKET OBITh MOPYUYCHO JIUILY, YbH PEIICHUS
u (unm) neictBus (0e3aeiicTBrE) 00KaTYIOTCS.

5.5. JIOJJKHOCTHOE JIMIIO, YIOJHOMOYEHHOE Ha pPacCMOTPEHHE KajoObl,
00s13aH0:

obecreunTh 0OBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PAacCMOTPEHHE
KOOI, TPH JKCTAHUM 3asABUTENST — C YyYaCTHEM 3asBUTENS WIH €ro
NIPEICTABUTEIS;

10 pe3yjbTaTaM PacCMOTPEHUs *KajloObl MPUHATH MEPHI, HAPABJIECHHbBIE Ha
BOCCTAaHOBJICHHE WJIM 3aLIUTy HAPYLWIEHHBIX IPaB, CBOOO U 3aKOHHBIX MHTEPECOB
3asBUTENS, /1aTh NUCBMEHHBIH OTBET IO CYIIECTBY IIOCTaBJIEHHBIX B >Kajole
BOIIPOCOB.

[lopsinok mogauu ¥ pacCMOTPEHUS KaT0ObI

5.6. Kanoba nmomaercs B muchbMeHHOM hopme Ha OyMa)KHOM HOCHTEIE JIN0O
B DJICKTPOHHOM BHUJIE B (hOpME IIEKTPOHHOTO T0KyMeHTa VcronHuTento.

5.7. Kanoba moxkeT ObITh HaIlpaBJIcHA!
10 TIOYTE B a/IpeC aJIMUHUCTPALIUN CEIBCKOTO moceneHus «/lympaypray;

B aJpec 3aMecTutena pykopoautens agMuHuctpauuu CII, xkypupyroiero
COOTBETCTBYIOILIEE HAIIPABJICHUE JEATEIIBHOCTH;

uepe3 MHO2OMYHKYUOHAIbHBIU YeHmp no aopecy. unoekc, 3abalKaabCKHUI
Kpail, HaumeHo8aHUe HACeNeHHO20 NYHKMA, HA38aHUe YIUYbl, HOMep 0oMa;

C HCIOJb30BaHUEM 0o(pHUIIHAIBHOTO carita  Mcnomnurensa B
HH(POPMAITMOHHO-TEJIEKOMMYHUKAITMOHHOM ceTh «HTepHeT»:

C UCIIOJIB30BaAaHUCM HopTana FOCYI[apCTBeHHBIX nu MYHI/II_[I/IHaJIBHI)IX YCJ'Iyr B
uHGOPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHON cetn «MHTepHeT»: http://www.pgu.e-
zab.ru;

a TaK)Ke€ MOJKET OBITh IIPpHUHATA ITPHU JTUYHOM ITPHUEME 3asBUTECIIA.

5.8. ’Kanoba nomxkHa cogepxaTh:


http://www.pgu.e-zab.ru/
http://www.pgu.e-zab.ru/

HauMeHoBaHue VcromauTens, haMuInio, UMs, OTYECTBO (MTOCNIEIHEE — MPHU
HAJIMYUH) €TO JOJDKHOCTHOTO JIUIA, JIN0OO0 MyHUITUTIAIBHOTO CITY)KAIllero, PEIIeHuUs
U nercTBus (0e3/elicTBIE) KOTOPBIX 00KATYIOTCS;

dbaMunuio, UMsi, OTYECTBO (MOCTIEAHEE — MPU HATIMYUH), CBEACHUS O MECTE
KUTEIHCTBA 3asBUTENST — (PU3MUECKOTO JHIAa JUO0 HAaMMEHOBaHUE, CBEJCHUS O
MECTE HaXOXKICHUsS 3asBUTENSI — IOPUAMYECKOro JIUIA, a TaKkke HoMep (Homepa)
KOHTaKTHOTO TenedoHa, ampec (aapeca) 3JICKTPOHHOW MOYTHI (MPU HAIWYUHU) U
MOYTOBBIN a/ipec, M0 KOTOPHIM JIOKEH OBITh HAMIPABJIEH OTBET 3asIBUTEIIIO;

CBe/leHUsI 00 oOXalyeMbIX pelIeHusX U JedcTBusIX (0e3aeiicTBUn)
HcnomHuTens, ero 10JbKHOCTHOTO JINIA, IN00 MyHHUIIMITATIBHOTO CITYXKAIIIeTo;

JIOBOJbI, HA OCHOBAHUM KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHUEM M
nevicteueM (Oe3aeiictBueM) McmonHuTens, €ro JAOMKHOCTHOTO JIMIlA, JUOO
MYHULIMNAIBHOTO CITY>KaIlero.

3asBUTENIEM MOTYT OBITH TPEJICTABICHBI JIOKYMEHTHI (P HAJUYHH),
MOATBEPAKAAIONINE IOBOJIbI 3aIBUTENS, JIMOO UX KOIUH.

Cpoku paccMOTpPEHHS KaT00bI
5.9. Kano6a, moctynuBmias VCHOTHUTENO, MOMJICKHUT PETUCTPALMU HE

no3aHec CICAYIOUICTO pa60qero AHs CO AHA €€ IMMOCTYIIIICHUA.

5.10. XKanoba, mocrtynuBmas VCrmoaHUTET0, MOMICKUT PACCMOTPEHHUIO
JOJDKHOCTHBIM JIUIIOM, HAJIEJICHHBIM MTOJTHOMOYHSIMH TI0 PACCMOTPEHHUIO Kajo0, B
TEUCHUE TIATHAIAIATH pabouMx JHEH CO JHA €€ pEerucTpanuyd, a B Cioydae
o0xanoBaHMs OTKa3a VICTIONHUTENS B TIpHEME TOKYMEHTOB Yy 3asBUTENS JIMOO B
UCITPaBJICHUM JOMYIICHHBIX OMEYaTOK M ONIMOOK WIM B Cilydae O00KalloBaHUS
HApyIIEHUs YCTAHOBJIEHHOTO CpOKAa TaKWX HCHPABICHHN — B TEUYCHHE IIATH
pabounx JHEH CO JHS €€ PETHCTPAIUH.

5.11. B cnyuyae ycTaHOBJIEHHUS B XOJI€ WJIM MO Pe3yjibTaTaM PacCMOTPEHUs
KanoO0bl TPU3HAKOB COCTaBa QJIMUHHCTPATHBHOTO TPABOHAPYIICHUS WA
MPECTYIUIEHUS  JIOJDKHOCTHOE  JIMLIO,  HAJCJIEHHOE  IOJHOMOYHSIMH IO
PAacCMOTPEHUIO Kano0, HE3aMeIJIMTEIbHO HAIPaBJsieT UMEIOIIMECS] MaTepHallbl B
OpraHbl CJIEACTBUS (JI03HAHUS) B COOTBETCTBUM C IIPaBUIIAMH TOJICIICICTBEHHOCTH,
yCTaHOBJIEHHOUW cTaTthed 151 YrosoBHO-TIpolnecCcyaibHOTO Kojekca Poccuiickoi
denepanuu, UIK B OpraHbl IPOKypaTyphl.

[Tepeuenp ocHOBaHUH 151 IPUOCTAHOBJICHUS PACCMOTPEHUS JKaJIOObI
B ClIy4ae, €CJIM BO3MOXXHOCTb MPUOCTAHOBIICHUS MPETYCMOTPEHA
3aKOHOJATENBCTBOM Poccurickon denepanun



5.12. OcHoBanmMs IS  TOPHUOCTAHOBJIICHUS  PACCMOTPEHHUS  JKAIOOBI
OTCYTCTBYIOT.
Pesynbrar paccMoTpeHus KamoObl

5.13. PesynpraroM aocyaeOHOTO (BHECYneOHOro) oOKalOBaHMS SIBIISETCS
NPUHATHE HEOOXOMUMBIX Mep © (WIM) TNPUMEHEHHWE YCTaHOBIICHHBIX
JNEHCTBYIOIMM  3aKOHOJATEIHCTBOM MEp OTBETCTBEHHOCTH K COTPYAHHKY,
OTBETCTBEHHOMY 3a JeiicTBue (Oe3melicTBHE) W pEIICHHEe, MPHUHITOE
(ocymiecTBisieMo€) B XOJA€ MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIyTd, W
HaIlpaBJICHUE MICHbMEHHOTO OTBETA 3aSBUTEIIIO.

5.14. Tlo pesynbTaTam paccMOTpeHUs XajoObl McmosHUTENb NPUHUMAET

OJIHO M3 CJIEAYIOIINX PEIICHUN:

YIOBJIETBOPSIET kKajaol0y, B TOM 4HCI€ B (OpME OTMEHBI MPUHATOTO
pElIeHMs, MCIPAaBICHUSA IOMyUIEHHBIX VCronHHUTENeM OmNedaTok W OIIHUOOK B
BBIJIAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHHUIMNAIBHOW YCIYTH JTOKYMEHTaX,
BO3BpATA 3asBUTEIIO JE€HEKHBIX CPEICTB, B3MMAHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMATUBHBIMU NPaBOBbIMM akTaMu Poccuiickon @Penepanuu, HOPMAaTUBHBIMU
MPaBOBBIMM aKTaMH 3a0alKaJIbCKOTO Kpas, MYHHUIUNAIbHBIMU TPAaBOBBIMU
aKTaMH, a TaK)Ke B MHBIX (popmax;

OTKa3bIBAET B y/IOBJIETBOPCHHUH 3KaJIOOBbI.

5.15.[Ipu  ynoBIETBOPEHMH  KAJIOOBI  YINOJTHOMOYEHHBIM  Ha  ee
paccMOTpeHHE OpraH IIPUHMMAET MCYEPHBIBAIOIIKME MEPbl 110 YCTPAHEHUIO
BBIIBJICHHBIX HApPYLIEHWW, B TOM YHCJIE II0 BbIJAaye 3asBUTEIIIO pE3ysbTaTa
rOCyJapCTBEHHOM YCIyTH, HE MO3[JHEEe MSATH padouyux THEH cO JHS MPUHATHUS
peleHus, €CIM HHOE HE YCTAHOBIIEHO 3aKOHOJATEILCTBOM PoOcCCUUCKOU
Denepaunm.

5.16. YIomHOMOYEHHBI Ha PACCMOTPEHHE >KajloObl OpraH OTKa3hIBaeT B
yIIOBJICTBOPEHUH KaJI00BI B CIEIYIOIINX CITydasX:

HaJIMIUC BCTYIIMBHOICTO B 3aKOHHYIO CWJIY PCHICHHA CyJa, ap6HTpa>1<Hor0
cyla 1o »Kajio0e 0 TOM Ke npeaAMETE 1 110 TEM K€ OCHOBAHUAM;

mojada KajxoObl JIUIOM, TOJTHOMOYHS KOTOPOTO HE TMOATBEPKICHBI B
MOPSIKE, YCTAHOBIIEHHOM 3aKOHO1aTeNbCTBOM Poccuiickont denepannu;

HAJIMYHME PEIICHUS TI0 >Kalo0e, TPHHSITOTO paHee B COOTBETCTBHH C
TpeOOBAHMSIMU 3aKOHOIATEIHCTBA B OTHOIIICHUH TOTO K€ 3asBUTENS M TIO TOMY Ke
peaMETY Kano0HbI.



5.17. YIOJTHOMOYEHHBIN Ha pacCCMOTPEHHUE Kajl00bl OPraH BIPAaBE OCTABUTH
Xayi00y 0e3 OTBETa B CIEAYIOIIUX CIIydasx:

HaJIM4YME B Kalo0€ HELEH3YPHBIX JUOO OCKOPOUTENbHBIX BBIPAXKEHUH,
yrpo3 KU3HHU, 3J0POBbI0 U UMYILIECTBY JOJKHOCTHOTO JIMIIA, @ TAK)KE YJIEHOB €ro
CEMbH;

OTCYTCTBHE BO3MOXHOCTH TPOYHMTATh KAKYIO-THOO YacTh TEKCTa KaOOBI,
dbamMmmio, UM, OT4eCTBO (MpHU HAIMYKMHM) M (WJIM) TOYTOBBIA ajapec 3asBUTEINS,
yKa3aHHBIC B JKano0e.

[Topsimox nHGOPMUPOBAHUS 3aIBUTENS O PE3YJIbTaTaX PACCMOTPEHUS
KaIT00BbI

5.18. He mozmHee nHA, CIEAYIOMIETO 3a JHEM TMPUHSATHS PpEIICHHUS,
YKa3aHHOTO B MOANMYHKTe 5.14 AQMUHHCTPaTUBHOIO PETJIaMEHTa, 3asBUTEIIO B
NUCbMEHHON (opMe HamNpaBiseTCs MOTUBHUPOBAHHBI OTBET O pe3yibTaTax
PacCMOTPEHUS KATOOBI.

5.19. B otBere 10 pe3ynbTaTaM pacCMOTPEHHUS KaJ00bl YKa3bIBAIOTCS:

HAaUMEHOBAHHWE YIOJHOMOYEHHOTO OpraHa, pacCMOTPEBIIETO >Kaloly
(UcnomuuTens), AOMKHOCTh, (GaMuiius, HMs, OTYECTBO (MpU HAIMYUU) €0
JIOJDKHOCTHOTO JIMTIA, IPUHSIBIIIETO PEIICHUE T10 5Kallo0e;

HOMEp, Jara, MECTO TMpPHUHITHS pENICHHs, BKJIIOYas CBEIEHUS O
JOJDKHOCTHOM  JIMIIe, peIIeHHue Wik JeicTBue (0e3aeicTBue) KOTOPOTO
oOxanyercs; GamMuwiusg, HUMs, OT4eCTBO (MpU HAJMYMK) WIA HAUMEHOBaHUE
3asBUTENIS; OCHOBAHUS JIJISl IPUHATHUS PELICHUs IO KajnoOe; MPUHATOE MO kKajioode
pelieHue; B ciiydae, eciu kano0a nmpru3HaHa 000OCHOBAHHOM, — CPOKHM yCTPaHEHHUS
BBISIBJICHHBIX HApYIICHWH, B TOM 4YHCJIE CpPOK TMPEIOCTABICHUS pe3ynbTara
TOCyapCTBEHHON YCIYTH; CBEACHHUS O TMOPSIKE OOXKATOBaHUS TPHUHATOTO TI0
Kajobe peleHus.

5.20. OTBeT 1O pe3yJbTaTaM PACCMOTPEHUS KajdoObl TMOJAMKUCHIBACTCS
YIOJHOMOYCHHBIM  Ha  PacCMOTPEHHE  JKajdoObl  JIOJDKHOCTHBIM  JIMIIOM
HUcnonaurens.

5.21.[lo >xenmaHWIO 3asBUTENII OTBET IO pe3yJbTaTaM PacCMOTPEHUS
KanoObl MOXKET OBbITh NPEICTaBIIEH HE MO3JHEE JHs, CIEIYIOUIEro 3a JIHEM
OPUHATUS peIIeHHus, B (opMe dIEKTPOHHOTO JOKYMEHTa, MOAMHCAaHHOTO
AJIEKTPOHHOM  TMOJMKCHIO  YIOJHOMOYEHHOTO Ha PaCCMOTPEHHE  KalloObl



JOJLDKHOCTHOTO Jilla W (WJIHM) YHOJHOMOYEHHOTO Ha PAacCMOTPEHUE >KaJIOOBI
OopraHa, BUJI KOTOPOM YCTaHOBJIEH 3aKOHOJATEILCTBOM Pocculickon denepanuu.

[Topsimox o6kanmoBaHMsI pEIICHUS IO Kano0e

5.22. B ciay4ae ecnu 3asBUTENb HE yJOBJIECTBOPEH PEIICHUEM, IIPUHSITHIM B
XO0JIe pacCMOTPEHUS KaloObl, WM HETPUHATHS MO HEHl pelleHus, TO 3asBUTEIb
BIIpaBe O0OpaTUTbCS C KajdoO0OM IMIaM, YyKa3aHHbIM B MOANYHKTe 5.3
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

[IpaBo 3agBuUTENS HA MTOTyYeHUE UHPOPMAIIUHU U IOKYMEHTOB,
HEOOXOAUMBIX JIJIs1 0OOCHOBAHUS U PACCMOTPEHMSI KaI00bl

5.23. 3agBuUTENs UMEET MPABO MO MUCHMEHHOMY 3asBJICHHIO, B TOM YHCIIE
[OJIAaHHOMY B 3JIEKTPOHHOM BHUJIE, HA MOJIyY€HUE UCUEpIIbIBatOIIEel HH(OpMaLuu U
JOKYMEHTOB, HEOOXOIUMBIX J11 000CHOBAHHUS U PACCMOTPEHHUS KaJIOOBbI.

Cnioco0b1 nHGOPMUPOBAHUS 3aIBUTEIICH O TOPSJIKE MOAAYH U
PacCMOTPEHUSI JKAJTOOBI

5.24. Indopmariusi O TOpSAKE TMOAaYd ¢ PACCMOTPEHHS  >KajloObI
pasmemaerca Ha odpunmansHoM caiite Ucnonautens, [lopTtaie rocynapcTBeHHBIX
U MYHUIUNAIBHBIX YCIYT B HMH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW CeTH
«HTEpHET», a TakkKe MOXET OBIThb COOOIEeHA 3asBUTENI0 CHEUAINCTaMU
WcnonHuTens npy JUYHOM KOHTAKTE C MCIOJIb30BAHUEM MOYTOBOM, Tene(oHHOMN
CBSA3U, IIOCPEACTBOM AJIEKTPOHHOMN MOYTHI.



